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System Requirements

e The S106 Builder is compatible with Excel 2007, 2010, 2013 & 2016
e Thetool wasn’t tested on Excel 365 and is not officially compatible nor supported
e Older office versions (2000, 2003) are not supported.

| 1. Office / Excel 2007

e Requires Service Pack 3

2. Office / Excel 2010

e Requires Service Pack 1 or Service Pack 2

| 3. Office / Excel 2013

e  Runs on original version or Service Pack 1

| 4. Office /| Excel 2016

e This should run fine, please contact us if you encounter any issue using the tool on Excel 2016
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Section Header

| 1. Header Information

License granted to the company "TRIAL VERSION' until 2017/12/31 included.

U_ T U ITactical Funds Corp
£ O @

58]

[End Month Date |

12 [ 2050531 | L ewr | 2 [T oo |
Layout | | oedaamt |
| 2017-03-06T11:02:29 | | 20140531 | l 1 M - " oo |

=>» Place the cursor over the violet titles to display explanatory information about those fields.
=>» In this section only the white fields can be modified by the user. The grey fields cannot be modified.
=>» The Company name can be changed by simply clicking on the field and modify the text.

| 2. Administration button

Displays the administration panel — Allows the modification of the drop lists Currency/Country.
g_ﬂ'_‘\ Additionally users can see their license information either choose some extra options.

= Add/remove a Currency code or Country.
=> Review a license.
= Modify preferred options.

Currency & Country Tab:

Config 5106 Builder E3)| By default, the drop lists Country/Currency of the
Currency &Country | License Informatons | Options | Assets/Liabilities tables, contain all the available countries
d emove an item of the droplist and currencies to transact with. If the users want to limit

Currency

] r ot e this content just to their transactional needs they can
¥ Remove selection to rop

C e it simple remove any item from the list, first by clicking in
this item into t rop li

_ ! the checkboxes to define their action: ADD/REMOVE.

Country

~| " Remove selection to the drop list
™ Add this item into the drop list

After they can choose which of the lists’ items need to
]—]] added or removed for a country or currency respectively.
= To save the changes made, click on the save button that

will appear after the modifications made.
In order these changes to be applied, please save the S106_Builder and

simply reopen it.
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Config 5106 Builder, =] Options Tab
Currency & Country | License Informations  Options
Options > Activate contextual help
I¥ {Activate contextual help.
W yse thousands separator Displays comment sections over the fields, providing
D I e Am e information/directions to the users.
@ Use the defaut folder for exportation Xml file
' User selection: No selection by user. J > Use thousands separator
™ Lock Report Data
hpe | +]iee When activated, separates big numbers in thousands by
applying a space as a delimiter between the digits. This

option helps the user identify easier the length of a long
number.

> Auto selection of the “End of month Date”

When launching the application, the reporting period: “End of month date” is set to the closest reporting date. For
example if the current dateis 22/05/2017 the End of month date will be set to 31/05/2017.

> Use the default folder for the exportation of the xml file.

By enabling this functionality the user can decide which will be the output folder for the generated report. By default
the reports are generated in the folder where the $106 builder is located.

> Lock reporter data

With this function, the user can lock fields “Type” and “Code” for the reporter, preventing to :
- Re-type the Reporter’s code for each entities, each month

- Commit an error by typing a wrong code

This is useful when you report for many entities : perform this change on the original copy of the tool provided by U IT,
save it then perform as many copies of the tools than entities you report for. Use this saved copy as your main
template of the macro for the year.
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|3. Language Button

O &

buttons, labels and any displayed comment.

| 4. Global View

=>» Switch between languages by choosing a flag (French / English).

By clicking the language button you apply the translation for all the reporter’s fields. This contains header names,

The grey fields can’t change. They are automatically calculated. If changed they turn back to their default values

A company can report either for itself or for other companies. The Company which conducts the report is called
the Reporter and the company to report for is the Declarant. If a company reports for itself it should have the
same fields filled for both Type/Code of Reporter/Declarant respectively

Date fields: the End Of Month Date and a month’s
Closing Date shall be the last day of the reporting
month .Choose from the End Of Month Date list. =
A change in the month’s end date automatically
causes the same change in the Closing Date.

| 12 | [ 050531 |

Closing Date
| 2017-09-06T11:02:29 | | 20120531 | 1
Currency:

It defines in which currency the report will be calculated.
E.g. : If the selected currency is in euro, all the reported
amounts that will be captured, will be considered in the
euro currency.

UlIT-2019 Documentation of S106 Builder (v1.2)

The Reporting code is the BCL identifier for the company which is

reporting. It is coded in 9 digits (preceded by '0' [zero] if necessary).
The Reporting Type is the type of the company which does the

reporting.
The following options are included in the Type drop list:

23 B
26 o
27 K
risque)

30 S
32 P
36 /
40 A
01 1

Banks
UCls (5 digits), Compartments (4 digits)
SICAR (Société d'investissement a capital

Management companies

Professionals of the financial sector
Professionals of the financial sector — support
Alternative investment fund managers
Entitiesand

can be displayed by clicking on it.

23 001234567

26 001220003

The Declarant Code is:

or your company (same code Reporter)
or the company for which the report is generated.

The company’s code is given by the BCL, coded on 9 figures
(with leading '0' [zero] if necessary).
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Tool Section

| 5. Tool information

The Open S106 button imports a previously created report by S106 builder.

The Refresh Filename button validates the file’s name.

The Filename Textbox represents the report’s name. The exported report will have this name.
The Export S106 button generates the report that has been conducted.

o 0o T W

a.- Open a $106 report :

d.- Export a S106 report :

Generates an XML report based on the encoded data.

NOTE:By default this button is Blur and cannot be used before the
inserted data has been validated

Opens a file browser to select a former S106 report
(xml file) to import.

b.-Refresh the filename: Checsk if the filename to be
generated is valid or not.

G |
Open 5106 _?;l S0106_L1_201703_B001234567_0001220003_20170906_001.xml Export 5106

c.-Filename Textbox : Specifies the filename as it is generated. ‘
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6. Open a S106 Report

i

Open S106 ?ﬂ

$0106_

L1_201703_B001234567_0001220003_20170906_001.xml

Export 5106 |

Click the "Open S106 " button to
open a file browser to select a report
to be imported

Select the report to be loaded and click Open.
Confirmation: Yes to confirm the import, No to cancel.

T St O B Lyt 1
I & + oenns ¢ ) o o =[5 |

g =

e f'm

00U 39412, OO0 KNI .. |
350,130 301, KOO0, COXLIING.. L
008,11 133 CORRUING XOLIN0. |
SH03 L3 201942 RN, 1501 23000,
EPTCS L1 94400 0%e0nt coonone

EFTORL LI R Kmneenet: 0o0es.. 1

e st

When the user will try to open a new report before
finishing/saving the already opened one, the

following message will be displayed.

5106 _Builder: |23
Ir'd_“'- Please confirm to import data from the file:
Q S0106_L1_201505_K000000789_0001220003_20160517_001.xml
Non
e =
5106_Builder: Confirmation ! =23

4% Data are present into a table.
W Please confirm to replace data with imported data from:
50106_L1_201505_K000000789_0001220003_20160517_001.xml|

If the loaded file’s name is not valid the tool displays

the following error

Non

5106_Builder: Waming !

I.-’_“  The selected file:
WY s0103_13_201512_0000000789_K001220003_20160517_001 xml
It is not a 5106 file layout 1.

UIT-2019

Documentation of S106 Builder (v1.2)
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| 7. The file name validator button

Open S106 __?;' $0106_L1_201703_B001234567_0001220003_20170906_001.xml Export S106 l

z Updates and displays the report’s filename in the main frame.
If there is an error with the file name, its color is turned to red.

| 8. « Check » button

8| This button checks if all the captured values follow the report’s rules and formats.

After clicking the Data Validity Verification button, all the captured content will be checked in order to detect
any errors. In case of an error the user will be informed with a specific message and the export button will not
be available. It will be blur.

NOTE: If this button is not clicked it will not be possible to export a report

9. « Export S106 » button

Export S106 =>» Exports the captured data encoded in XML format according to the structure
required by BCL.

By default this button is disabled and it is Blur. You will be able to export a report only when you will have
verified your captured data by clicking the Data validity button from the step above.
If an error doesn’t occur during validation, the button automatically will be enabled.

The button’s availability is indicated instantly by two colors red/green after clicking the Data Validity
Verification button.

> Export 5106 | When no error

Ex;;m-rs.tosl |:> [}
— B2t ﬁxport5106| When error

UIT-2019 Documentation of S106 Builder (v1.2) Page 8/20
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Error Cases

@] ASSETS

50000 1999-559 20.000,00,

=>» There are two possible errors that can occur in the Assets/Liabilities table. PASTING either a wrong country
code or/and a wrong Currency code.

For some specific items, there are restricted values that can be selected for the fields Country and Currency
and are limited to the [XX] and [XXX] values.

This is the mandatory format for these cells. In order to don’t cause an error they should be selected from the
cell’s list.

=>» In case of a wrong value, the cell’s border changes to RED to indicate that an error occurred in this cell.

Click on the Validate data button to check the validity of the data

cantured.

'S106.Builder Error(s) in table(e)

o ASSET table:
ﬁ ;_.l& - "Country Code’ in cell [C25] is obligatory to insert the [XX] value for
the item [1-006000]

=>» The result window appears detailing the errors found.

One line per detected error is displayed.

The user must then:

e For all the red bordered cells, click on them and this time, select values from the cell’s drop lists. When the
cells’ value will be corrected the cells’ borders will turn into a green color. Now test again your data by
clicking the Validation button/

e [f there is no error, the export $106 button will be enabled in order to export the S106 report.

—
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=» The values are correct and now the report can be generated

Open S106 l Ca $0106_L1_201505_K000000789_0001220003_20170906_001.xmi Export S106 I

il| ASSETS WLIABILITIES
I : Al ‘ ; m gj ttem l(ounhv [turrenqu Sector | Initial Maturity

1-006000 xX XAX 50000 1999-939

The S106 Export button is no longer blur. It is enabled and it can be clicked.
Data is validated structurally and meet the criteria of the BCL.

11. Export the S106 report

I.  No errors detected
After clicking the Validation Data Button and no errors are detected, the export button is enabled. B|

Click the export $106 button to generate the report

Before the report is exported a confirmation

Export S106 message is displayed

$106._Builder: Confirmation ! =)

" &% Confirm Exportation Xml file:
€Y' 50106_L1_201703_K000000789_0001220003_20170906_001 xmi

5106 Builder: Information.

. A The Xml report has been generated succesfully.

3 Report name:
50106_L1_201703_K000000789_0001220003_20170906_001 xrml . .

After confirming the report generation an

information message is displayed.

The report has successfully been generated

Destination folder:
C:\Users\ADMIN\Desktop\
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Data Section

| 12. Tables - global view

Information and rules of section Data

e  Forthe cells’ explanation or reference just place your cursor on it. A comment will appear.
e  First choose an item. Depending on the item, a list of values will be available for country.
e  Every captured reported amount, should bein the currency defmed at the header.
If the report is calculated in 5 | the a
been converted and simply be inserted in th|s field in dollars.

for the captured items should have already

W|LIABILITIES
e e, E sector | Initial Maturity | Reported Amount

Item : Sector :

The asset’s code. In this report, always 90000

Ex : 1-006000 = Non-financial assets

Country : Init/Resi maturity or lial maturity:

The issuing country code. Is a 7 characters code. Always 1999-999 in the S106
In this report, always XX report

Currency: Reported amount :

In this report, always XXX because the amount must Value corresponding to the amount of the item.

be converted into the currency of the report The amount must be converted into the currency of
(Currency value in Header section) the report. (Currency value in Header section)

UlIT-2019 Documentation of S106 Builder (v1.2) Page 11/20
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| 13. Encoding

ASSETS WILIABILITIES
Country m Sector b

Initial Maturity | Reported Amount B| Country | Currency | Sector Initial Maturity | Reported Amount

Choose an Item from
1-006000 . 2-011000
1-007000 those proposed in

the list.

In this report, all other fields are automatically completed, except of course the reported amount

W| ASSETS

Initial Maturity | Reported Amount

1-007000

90000 1999-999

W|LIABILITIES

Item ‘Country Currency | Sector Initial Maturity | Reported Amount

2-011000 XX XXX 90000  1999-999

UlIT-2019 Documentation of S106 Builder (v1.2) Page 12/20
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| 14. Insert new lines

|LIABI

| ASSETS
fem | Country | Cunency | Sector | inltial Matuity | Reported Amount 2 Country | Curmong ¥ Mnitial Maturity | Reported Amount
1007000 X% 000 90000 1999-999 2.000,00, 2011000 XX 93999 200000,
To add a new line simply go to the “Reported amount” column and . .
press TAB. E
—p.|
2.000,00 12.000,00
15. Item Occurrences
Description
] Non-financial assets
i Financial derivatives
Description
Financial derivatives
Page 13/20
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| 16. Delete one or more lines

@ @ => Use the DELETE buttons to delete one or more rows of a table.

Select

M| ASSETS

item [COuntr\r Currency | Sector | Initial Maturity | Reported Amount

2.000,00,

The entire line is

Country self- selected

item Currency | Sector Initial Maturity | Reported ~mount

Are you sure you want to delete your selection: [B25:G25]
from ASSETS table ?

The selected line
has been deleted

W| ASSETS

Other examples of selection + DELETE button :

Initial Maturity | Reported Amount

| ASSETS

Toem | Country |Cumznqtl Sector
T K

| ASSETS

Item |counl.r'r Currincy | Sector Initial Maturity | Reported Amount

Initial Maturity | Reported Amount

W| ASSETS

Initial Maturity | Reported Amount
- g
1995.999 Lo

Initial Maturity | Reported Amount

UlIT-2019 Documentation of S106 Builder (v1.2) Page 14/20
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M| ASSETS
ElE=

LIABILITIES

Country ! Currency

Initial Maturity | Reported Amount

Sector Initial Maturity | Reported Amount Item Sector

1-006000

1-007000 xX KK 50000 1999-999 1.000,00

[@ ASSETS

em Country | Curtency | Sector Initial Maturity | Reported Amount

| ASSETS
em | Country | Curency | Seclor | Inltial Maturity |R¢p«1¢d Amount
1006000 XX oo 90000 1999-999 2,000,00

=> If an item is not selected or a line is missing when you click the delete button automatically the whole line is
deleted from the table.
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|17.

Copy data from another source :

When the user copies / pastes data from Excel to Excel sheets or from a text file source to Excel, the separator is the TAB.

" ) Sans e - Boc-nates o] 5
Eichier fdtion Format Affchage 1 p— p— —
1-006000 xx XX 90000 1999-999 500
‘lfﬁﬂﬂ)ﬂo xx 2000 90000  1999-999 5000
A | e | e | » | [
1-006000 XX XXX 90000  1999-999 500 !
1-007000 XX X0¢ 90000  1999-999 5000
7l /4/ =
] '
i
Blocnote / Notepad :

ASSETS

Separators must be tabs !

Item

Country | Currency | Sector

Initial Maturity | Reported Amount

% cu fa=pet —
B Copy
I | Pasts Options: (71 All using Source theme
- S G- >:
O 1 Jfl’ éE %} () &Il except borders
Paste Special... 3 (_ Column widths
P (") Formulas and number formats
e F.f\e“ P () Walues and number formats
Insert r || 0D LA % B All merging conditional formats
[
Delete 4 b Pt Operation
Select b ||l F st Vaties @ None (7 Multiply
™ ;“h " = = o
Clear Contents 473 43 ldn3 ) Add (' Divide
B Other Paste Options 7 subtract
‘8] Quick Analysis e LA
Sort 3 e Lag > [] skip blanks [] Transpose
Paste Special...
Filter 3
' [ ok | [ cance
Table 3 ek
AML 3
[ J Insert Comment
Format Cells...
Pick From Drop-down List...
% Hyperlink...
Excel:
Right mouse button to paste values.
UIT-2019 Documentation of $106 Builder (v1.2) Page 16/20
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Excel options & Settings

The macros can be enabled or activated .Three scenarios are possible.

Screen shoots can change depending on your version of Excel —this documentation was done using Excel
2010.

1. Macros accepted

The file opens without any error message or warning.
=>» Macros are accepted by default

If Excel displays a warning window "Cannot run the macro ..."
=>» See the next point.

2. Macros disabled

The file opens but displays a warning message when a macro is executed.
2 choices are possible:

=>»Enable Macros in Excel.
=>» Suggest activation of macros when opening the file.

=>» See the " Management Center of Excel confidentiality"
e Click on "File" in the top left tab.
¢ Click on " Excel Options ."
¢ Select " Trust Center "
¢ Click on "Trust Center Settings.. "

\-—v :] Options
\_’v Trust Center
\J[ Trust Center Settings...

=>» Enable macros by default:
¢ Select " Macros Settings " in the left column.
¢ Select "Enable all macros ...".
¢ Click on "OK" twice.

UIT-2019 Documentation of S106 Builder (v1.2) Page 17/20
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Trusted Publishers
Macro Settings

Trusted Locations i
+ Disable all macros without notification
Trusted Documents ("4 Disable all macros with notification
Add-ins @

) Disable all macros except digitally signed macros
‘@ Enable all macros [not recommended; potentially dangerous code can run)

ActiveX Settings

; g
! Wiscro Setings | Developer Macro Settings

Brotected View lj Trust access to the VBA project object model

I Caution: This option configures and enables by default all macros
at this Excel installation.

=>» Enable Macros on request
¢ Select " Macro Settings " in the left column.
¢ Select " Disable all macros with notification ."
¢ Select " Message Bar " in the left column.
¢ Select " Show the Message Bar ...".
e Click "OK" twice.

=

Trust Center

Trusted Publishers
Trusted Locations
Trusted Documents
Add-ins

Activelk Settings

| Macro Settings

Protected View

s
Trust Center

Macro Settings

™ Disable all macros without notification
@ Disable all macros with notification
() Disable all macros except digitally signed macros

~) Enable all macros [not recommended: potentially dangerous code can run}
Developer Macro Setlings

D Trust access to the VBA project object model

Trusted Publishers
Trusted Locations
Trusted Documents
Add-ins

ActiveX Settings
Macro Settings

Protected View

[ Message Bar

UIT-2019

Message Bar Settings for all Office Applications

Showing the Message BEar

@ Show the Message Bar in all applications when active content, such as ActiveX contrals and macros, has been
blocked

) Mever show information about blocked content

Documentation of S106 Builder (v1.2) Page 18/20
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=>» The following message will appear each time you load a file containing macros

_}ﬂ' = [ |= TPTASS_Builder_v1.0.10.xlsm -
“ Home Insert Page Layout Formulas Data Review View
= XN Cut ; - e o= =) = | 7
J - Arial *10 -~ A A = A (=]¢ Wrap Text General - B ,:M Normal 22
o= 43 Copy . 5 S 0 .00 t Fﬁ |
aste B 7 U-~| it~ &+ | EEE iEEE EdMergefhCenterr | $ - % v | %8P Conditional Format = Normal 6
- J Format Painter 2l == pa— E E | B Merg ¥ o Formatting = as Table «
Clipboard J Font “ Alignment Mumber
' Security Warning  Some active content has been disabled. Click for more details. Enable Content

=>» Message bar :
¢ Click on the " Enable Content " to enable Macros for the proper functionality of the S216_Builder

I This option will activate the macro each time you open a file.

3. Invitation to allow macros

Excel is warning that the file uses macros and offers the possibility to enable them for this document.
That’s how Excel reacts by default or if the "Enable macros on demand" option was selected.

Upon opening the file, shows the following message:
!_.? Security Warning  Some active content has been disabled. Click for more details. Enable Content

Click « Enable content » _ _ _ .
Security Warning [-23|
@ Do you want to make this file a Trusted Document?

This file is on a network location. Other users who have access to this network
location may be able to tamper with this file.

What's the risk?

[”’] Do not ask me again for network files L!es i l No l

=>» Security Warning :
¢ Click on" Enable content."
® Click on "Yes"
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Best Practises

|1. Tips

The users can copy paste this section either print it and have it somewhere close to them while using the macro.

Below we will refer to some Tips that will help any user masterize this macro from the very first time that they

will try to conduct a S106 report.

A) Create a backup of the original file somewhere safe. It is everybody’s responsibility to have the original

version of their tool in case it gets destroyed or deleted by a mistake.

In the option of this original file, set the Reporter’s code

When you will use this macro for first time there are popup comments indicating each field’s information.
After getting used to the macro’s functionality the comments can be disabled from the Admin Button in the

Options Tab

B) Always Set the Headers data before conduct any report.

Be sure that the fields currency and End Month'’s Date are set correctly corresponding to your
needs. You wouldn’t like to generate a report in USD currency if actually you wanted to do it in
EUR for example, especially report for a wrong date.

Define correctly who the Declarant is and who the Reporter is. After fill in the appropriate codes.

C) While filling the tables’ data is good to remember:

Press the TAB button from the last cell of the last line of the table you would like to use. After you
will have your new line available to capture/paste your data.

Be careful while pasting data. It is possible to have added an item and finally paste a wrong
amount in the Reported amount cell just because the copy wasn’t correct and the mouse’s buffer
still kept the previous amount copied a bit before.

All the values that you will need to add to the Assets/Liabilities tables are included in the drop lists
of each line. Click on the cells to display these lists.

It is useful to disable the system’s thousands/decimals separators. To do this just go to Excel’s
options => Advanced=> Editing options => unclick the system’s separators check box.

In order to delete a whole line click the delete button with the trash icon. For simply deleting a
cell’s value use the keyboard’s delete button.

In order to export any report it is important to have added in each table a total item.

These are the 1-000000/2-000000 for Assets/Liabilities respectively. They should represent the
total calculated amount of each table. So you can click the copy to x-000000 button above the
TOTAL amount of the tables’ headers to copy its value to your total item x-000000. Like this you
will be sure that the declared amounts are correct.

Following these simple steps the number of error or warning messages that will be displayed will be reduced.

UIT-2019
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