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The RSV GUI are compatible with Excel 2010, 2013, 2016, 2019 & 2021.
Older office versions (2000, 2002, 2003, 2007) are not supported.

Office / Excel 2010
Requires Service Pack 1 or Service Pack 2.

Office / Excel 2013
Runs on original version or Service Pack 1.

Office / Excel 2016, 2019 & 2021

Runs fine on these versions of excel. No unresolvable issue met since — usual problems are often
caused by limited rights or too high security settings.

In case of problem using the tool :
- Contact first your IT, usual problems are caused by limited rights & security settings
- Contact us or ask your IT to contact us.

Reference table of exact Excel versions compared with their common yearly denomination:

Release year Common name  Version Included in office
1999 Excel 2000 v9.0 Office 2000

2001 Excel 2002 v10.0 Office XP

2003 Excel 2003 v11.0 Office 2003

2007 Excel 2007 v12.0 Office 2007

2010 Excel 2010 v14.0 Office 2010

2013 Excel 2013 v15.0 Office 2013 & Office 365
2016 Excel 2016 v16.0 Office 2016 & Office 365
2019 Excel 2019 v16.0 Office 2019 & Office 365
2021 Excel 2021 v16.0 Office 2021 & Office 365
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o Com m defined
suilier |6 NN I NN ompany name underine
g License granted to the company 'UIT Company' until 2023/12/31 included.
T | s | T 4 oowotzaes |
2023-04-26T13:06:33 | 20230331 | 1 N :: T coonss |

Open S215 |

S0215_L1_202303_T000012345_T000012345_20230426_001.xml

Place the cursor over the green titles to display explanatory information about those fields.
In this section only the white fields can be modified by the user. The grey fields cannot be modified.

The Company name can be changed by clicking on the field and modify the text :

The following window will pop-up :

i Declarer information X

Dedarer information
RCS Code (Ex : 0000123)
000012345

Company Name |

Short name (Optional)

I Cancel Ok

Fields will be pre-filled if already set.

Use this screen to modify the information.

If you select or enter a wrong RCS code which is not
part of your license list, a warning message will

be displayed, preventing to save wrong data.

Explanation of Short Name is detailed in a further chapter.

g\ Displays the options & administration panel.

The panelis divided in 5 sections (tabulations — TAB) :

Options

Backups

Entities

Currency & Country
License
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Options TAB

Config 5214 Builder.

Options | Backups I Entities I Currency & Country I Licence I

[E Activate contextual help
[ use thousands separator

Automatic selection of the 'End Month Date’ dosest to the
current date at the opening of $215 Builder.

v Automatic selection of the "Closing date' when updating the
‘End of month date’.

v Specify the name of the user who generated the report in the
XML file

Export folder for XML files
@ Folder by default

. 3

B Lock "Reporter’ references

Type 34 - T- Securitisation vehi Code LuouooLooy

E color Active and Passive in green and red

Activate contextual help
Displays comment sections over the fields, providing
information/directions to the users.

Use thousands separator

When activated, separates big numbers in thousands by
applying a space as a delimiter between the digits. This
option helps the user identify easier the length of a long
number.

Auto selection of the “End Month Date”

When launching the application, the reporting period :
“End of month date” is set to the closest reporting date.
For example, if the current date is 22/05/2022 the End of

month date will be set to 31/05/2022.

Auto selection of the “Closing Date”
If checked, the tool will automatically update the “Closing Date” when the “End Month Date” is modified by
the user.

Specify the name of the user who generated the report in the XML file
Set by default. This option allows adding in the comments section of the report, the name of the user
(windows session username) who is performing the report’s generation.

Export folder for XML files
Set by default to the same directory than the macro (macro folder).
Select the second option and click on the folder icon to set a dedicated or common folder for all entities.

Lock reporter data

Allow the user to lock the fields “Type” and “Code” of the reporter to prevent to :
- Re-type the Reporter’s code for each entity, each month.

- Commit an error by typing a wrong code.

Active & Passive color
Set by default. Visual preference allowing colorizing the backgrounds cells of Active & Passive cells in Green
and Red.
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Backups TAB

Config 5214 Builder. X

Options Backups | Entities | Currency & Country | Licence |

By default, the option is not activated.

W Activate automatic backup

Backup directory

When you activate it the default location where the tool
will copy the backups will be the subdirectory :
“\backup” from where the macro is located.

Backup options

Management of subdirech

C:\Users\Raphae\Deskiop temp \UITADDs RSV \Badup

Ol wersion management
Overwrite any new version of the quarter

& s ) Config 5214 Builder, x

Options  Backups | Entities | Currency & Country | Licence |

[E Activate automatic backup

e
@ Curr ry “\backup™

D:\Backups_BCLY
Test & Confirmation

Backup options

Management of subdirectories

Select the second option and click on the folder
button to select a directory.

D:\Backups_BCLY

Old version management

Overwrite any new version of the quarter

= save as archives (.zip)

In both cases, click on the “Test & Confirmation” button to verify if the tool has the sufficient rights to write
and create sub-directories in the selected directory.
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Config 5214 Builder. X

Options Backups | Entities | Currency & Country | Licence |

_ _ In the backup option section, select one of the proposed
e options to classify the backups in a pre-determined sub-
Backup drectory ————
folder structure.

@ Current directory, subdir

>
Test & Confimation An example of the directory structure chose is

displayed under the selection field.

Backup options

Management of subdirectories

.. | <EntityShortName> | <Year> |
.. | <EntityShortName> |

.. | <EntityCode> | <Year>|

.. | <EntityCode>| .
.. | <Year>| <EntityShortName> | Config 5214 Builder.

.. | <Year>| <EntityCode> | Options Backups | Entities | Currency & Country | Licence |

[ Activate automatic backup

Backup directory

Backup options

Management of subdirectories
.. | <¥ear> | <EntityShortName> |
D:'\B \<EntityShortiName =}

Choose one of the 3 options available to

manage the old version of any report of the 0ld version maniagement
Overwrite any new version of the quarter -

same pe rIOd : Qverwrite any new version of the quarter
Owverwrite any new generated version of the same month and da,
Keep all reports generated

Overwrite any new version of the quarter

Only one backup will be kept by reporting period. This means that the tool will only keep the latest report
generated for a specific period. In practice, the backup for one entity for 1 year will be 12 TPTTBS reports
and 4 S215 reports.

Overwrite any new generated version of the same month and day
Will perform a backup of all reports generated even for a same reporting period, unless the report is
generated a same day. In this case, the tool will keep the latest backup of the day.

Keep all reports generated
Will back up all reports generated, adding a timestamp to the filename of any older version of any report
generated.

Last option “Save as archive”. If activated, the tool will store the reports under a ZIP file, one by month.

If one reports for multiple entities and wish to use this backup functionality, it is recommended to configure the
backup options on the master copy of each tool. For instance, select a unique backup directory, choose a sub-
classification by year then by entity short name, choose your preferred option on how to handle old version then
save the changes and use this master copy of the tool to create as many copies as you need.
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Entities TAB

This panel allows the reporting company to set a correspondence between the company name and its DSE

code, it also allows to add a “short name” to reference the entity (see further explanations).

The 2 practical advantages are :

¢ Automatically update the entity name and short name when selecting or modifying the entity code

(DSE)xxxxxxxxx of the Declarer field.

e Automatically update the entity name and short name when loading a report.

Furthermore, it also helps users to avoid entering wrong entity data if a strict list of entities is set in the tools.

Config 5214 Builder. *

Options | Backups Entities | Currency & Country | Licence |

Entities

Load csv ilg ——m—
’7 IE

Add entity —mm

Code Short name

An example of 3 entities listed.

Button + or — allows to add or remove one entity.

Bottom “arrow” button allows exporting the list.

To test it, from the main screen of the tool,
type or select an entity in the declarer’s field,
the company’s name and short name will be
updated.

From the option screen you can load the list of entities,
format is 3 columns with semicolon “;” as separator.

Example :

000011111; First Company Name; First
000022222; Second Company Name; Second
000033333; Third Company Name; Third

The BCL code starting with DSE is also accepted.
Short Name is not mandatory but advised.

Config 5214 Builder. X

Options | Backups Entiies | Currency & Country | Licence |

Entities

Load csv filg —m—
( I D:\Backups_BCL\Entities.csv l_

Add entity

Code Name

000011111  First Company Name
000022222 Second Company Name
000033333  Third Company Name

Short name

As for the previous point about the backup, if you report for multiple entities and want to use this function, set the list of
your entities using a simple excel with 3 columns, save itin “CSV” format, load it from this panel and save the macro
as your master copy. Update the list from the same master copy if you add or remove entities during the year.

UIT -2023
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Currency & Country TAB

Config 5214 Builder. X

Options | Backups | Entities Currency & Country | Licence |

By default, the drop lists Country/Currency of the

ST T Assets/Liabilities tables contain all the available

cureney — ———————— countries and currencies to transact with.

m [ Remove selection to the drop list

I = ~cd this item into the drop list If the users want to limit this content to their
transactional needs, this can be done by removing any

contty — 000000 item from the list.

1 [l Remove selection to the drop list

B o this tem into the drop list To REMOVE, select in the currency in dropbox, check

the confirmation box and click on SAVE.

To ADD, type in the new Currency or Country code,
check the confirmation box and click on SAVE.

License TAB

Config 5214 Builder. x

B ] Displays the license information.

Company Name : UIT Sarl
Contact Name @ 3 Thilmany
Street & n° : 3, e de Luxembourg
Zip code & City : & Steinfort
Contact Phone n® :
Contact Email :

Validity Date : 01/01/2024
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m This button will display the support information window.

U IT Sarl - www.uit.lu X

From this screen, users can:

Adresse = - Open the online documentation using the default browser.
UIT Sarl - Verify and save the environment settings to help U IT support
Route de Luxembourg, 3 .
L-8440 Steinfort teamin case of problem.
- - Click on support@uit.lu to open a new email.
S214- Layout 1 - Overview - Click on www.uit.lu to open U IT website.

ayout 1 - Documentation

1 ttings
Generate file !

t, 1352/216.086.86
] support@uit.lu

_ www.uit.lu

i ) A Switch between languages by choosing a flag (French / English).
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Detailed header data

General information :

Grey fields values are fixed and automatically set by the tool. Any change will be discarded.

A company can report either for itself or for other companies. The Company which conducts the report is
called the Reporter and the company to report for is the Declarant. If a company reports for itself, it should
have the same fields filled for both Type/Code of Reporter/Declarant respectively.

Reporter - Type is the type of the company which does the
reporting.
The following options are included in the Type drop list :

* 01 Number allocated by the CSSF to other entities

Date fields : the End Of Month Date and + 05 Special code assigned by the BCL
month’s Closing Date shall be, by default, the « 23 Banks

last day of the reporting month. Choose from + 30 Management companies

the End Of Month Date drop list. A change in « 32 PSF Company - Type P

the month’s end date automatically causes « 34 Securitisation vehicles

the same change in the Closing Date. « 39 Insurance

* 40 Number allocated by the CSSF to AIFM
Click on the value to display the list.

Reporter - Code is the BCL identifier for the company which is
reporting, based on its RC number. It is coded in 9 digits (preceded
by '0' [zero] if necessary).

End Month Date Reportsr
| [_zoz0331 |- R | 3 oo0012345 |
|2023-04-20711:20:26 | 2023-03-31 | 1 | 34 jCode 000012345 |

Declarant — Type is required to be “type 34”.

Declarant - Code is the BCL identifier for the company which is
declaring the information, based on its RC number. It is coded in 9
digits (preceded by '0' [zero] if necessary). It can be :

- Your company (same code Reporter).

- The company for which the report is generated.

Currency: defines in which currency the
report is calculated.

E.g. : If the selected currency is in euro, all
the reported amounts that will be captured,
will be considered in the euro currency.
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$0215_L1_202303_T000012345_T000012345_20230426_001.xml

Open 5215

. Open S215 — Load / import a valid S215 XML report.
Open a file browser to select a former S215 report (xml file) to import.

. Refresh Filename — refresh and validate the filename.
To check the future filename of the report (which is calculated automatically by the tool).

. Filename cell — Display the exact filename of the report which will be generated.

. Export S215 — Generate the report based on captured data, in XML format.

By default, the button is greyed and isn’t clickable unless the data are validated (using the
Check button).

The Check button located between both tables.

El This button checks and validates the data prior exporting.
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| Open S215 button

Ope nS215 S0215_L1_202303_T000012345_T000012345_20230426_001.xml Export 52005
; P ;
Click the “Open S215” button to open a file browser to select a report to be imported.
Bl Selecta 5215 Layout] file. X
« v 4 » CePC » SPEED (D:) » Customers > BCLReporting » Green » v [J] D Rechercher dans: Green
Organiser » Mouveau dossier B~ ™ @
Customers A Nom - Modifié le Trpe Taille
AV 2018 Dossier de fichiers
BCLReporting 2020 Dossier de fichiers
_Master [& s0214_11_202303_T0OD012345_TODDD12345_20230420_001 xmml Fichier XML TKo
_Rapports [ 50215 L1 202303 T0OK012345 TOD0012345 20230420 007 xmi Fichier XML 2Ko
Black Lj{ TPTIBS_L1_202303_A000012345_T000012345_20230420_001.xml Fichier XML &Ko
Blue
Green
Grey w
Nom de fichier: | $0215_L1_202303_TOD0012345_TO00012345_20230420_061.xml v‘ 50215 XML file (*xml) ~
Outils  + [ annuter |

Select the report to load and click “OK”.

S$215_Builder: Confirmation !

. . . Please confirm to import data from the file:
The tool will ask for a confirmation. S0215_L1_202303_T000012345_T000012345_20230426_001.xml

Click “Yes” to proceed or “No” to cancel. n

o $215_Builder: Confirmation !

If data are already present in the table, the
Data are present into a table.

following confirmation message will be Please confirm to replace data with imported data from:
S0215_L1_202303_T000012345_T000012345_20230426_001.xml

displayed.
o $215_Builder: Warning !
i i The selected file:
In case of bad or invalid report loaded, the S0214.11. 202503 TO00012345_T000012345_20230420_00L
following message will pop up. LOMCASEL M Havout

[« |
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Open S215 | Export S215

$0215_L1_202303_T000012345_T000012345_20230426_001.xml

| Updates and displays the report’s filename in the main cell.
- If there is an error with the filename, its color is turned to red.

This button checks and verifies all the data captured based on report’s circulars, rules and
formats. All the data captured in both tables will be verified. In case of error, the user will be
informed with a detailed message, the export button will remain greyed.

It's mandatory to use this function to prior to generate the report — see next point.

| sSummary view

Check Ok Ready to export
I:> - I:> Eventual warning message but non-blocking
Export 5215 :> @

Check Not Ok |:>

Error in the data
A message will summarize the detected errors

| Check Ok

If the check is successful, the Export button will turn Green.

cpensoss | ~ ) - AR
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Check Not Ok

In case of error, the check function will display a message box, the wrong cells in the table will be highlighted
and the Export button will remain greyed.

There are several errors that can occur in the Assets/Liabilities table :
- Pasting a wrong country or currency code.
- Insert multiple identical rows, ...

For some specific items, there are restricted values that can be selected. They are limited to the [XX] and
[XXX] values. This is the mandatory format for these cells. In order to not cause an error, they should be
selected from the cell’s list.

Example
In case of a wrong value, the tool displays a warning message and the cell's border which contains an error
are highlighted with RED borders :

0 $215_Builder: Error(s) in table(s)! X

ASSET table :
- Duplicate rows exist :
-> rows 26 <- same -> 27
- "Country Code’ in cell [C29] is obligatory to insert the [XX] value for
the item [1-WROWRD]

A

ASSETS

Correct the highlighted cell’s data and Country | Currency Init/Resi Maturity | Reported Amount

push again the Check button. 1-006000 AF XXX 90000 1999-999 1.000,00
1-007000 AM XXX 90000 1999-999 2.000,00
1-007000 AM XXX | 90000 1999-999 3.000,00
1-011040 AF XXX 50000 1985-999 4.000,00
1-WRDWR# AG XXX 90000 1999-999 5.000,00 4

A Warning message box appears detailing the errors found.

One line per detected error is displayed.

In order to correct, the user must :
- For all the red bordered cells, click on them select values from the cell's drop lists.
Once the cells’ value corrected, the cells’ borders turn into a green color.
Test again data by clicking the Validation button.
- If there is no error, the export $215 button will be enabled in order to export the S215 report.
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« Export S215 » button

Exports the captured data in XML format and generate the report.

Export S215 l

M

By default, this button is disabled and greyed. The tool will allow
exporting a report after a successful validation (using the Check button).
If the validation is fine, the Export button will tum to green colour.

In case of any validation error, the Export button will turn red.

Open 5215

S0215_L1_202303_T000012345_T000012345_20230426_001.xml

1-006000 AD
1-007000 AM
1-011020 AM
1-011040 AF
1-WROWRI XX

The tool will ask for a confirmation.

Currency

EEI

A T N |

XXX
XXX
XXX

ASSETS

90000
90000
90000
90000
90000

Init/Resi Maturity

1999-999
1999-999
1999-999
1999-999
1999-999

Reported Amount

1.000,00
2.000,00
3.000,00
4.000,00
5.000,00

Click “Yes” to proceed or “No” to cancel.

Reported Amount

15.000,00

$215_Builder: Confirmation !

Confirm Exportation Xml file: S0215_L1_202303_T000012345

_T000012345_20230426_001.xml
“ OUI

The tool displays the results of the export (creation) of the report.
Two possible results :

Successful export

1]

Report name:

$215_Builder: Information.

Destination folder:
D:\_UIT\_UITApps\RSVGUI\

The Xml report has been generated succesfully.

S0215_L1_202303_T00D012345_T000012345_20230426_001.xml

e

Error at export

$215_Builder: error X

There is an error while generatig the report, can you please :

Use this
Ouput directory : D:\LockedDir\
- Try another folder location
- contact U IT if the problem persists

[ |

UIT -2023

If an error occurs during the export, it's generally
caused by lack of rights in the directory where the
reports are saved. To check first with the IT.
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o AP

CcC T E

Information and rules of section Data
- Place the cursor over the cells to display information and references.
- Select first an item, depending on its nature the list of accepted values for country, currency, sector and
maturity will be adapted.
- Every captured reported amount should be in the currency defined at the header.

Warning : for instance, if the report’s main currency is USD, any line inserted for which the
currency is not USD must have its amount converted into USD — in other words, any amount
captured in the report will be USD or converted to USD if the Currency line is different.

ASSETS

Sector Init/Resi Maturity | Reported Amount Sector Initial Maturity Reported Amount

The asset’s code. Ex : 1-006000 = Non-Financial assets

The issuing country code. Two-characters code according to ISO-3166.

Country Ex : LU = Luxembourg

Currency The currency of the reported amount. Always XxX in the 5215 report.

A five-character code from BCL for the financial sector.
Always 90000 in the S215 report.

R EERETTAS A seven characters code. Always 1999-999 in the $215 report.

The value corresponding to the amount of the item. The amount must be

Reported amount converted into the currency of the report. (Currency value in Header).
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Init/Resi Maturity| Reported Amount Sector Initial Maturity Reported Amount

N\

1-007000
1-011020
1-011040
1-011090
1-WROWRD

- Choose an item from those proposed in the list.

- Depending on the chosen item, the choices are limited to a specific list of values (for : country,
currency, sector and maturity).

ASSETS

: . : '
item Country | Currency Sector Initial Maturity Reported Amount

Item ‘ Country Currencv. Sector fnitfﬂesiMaturity: Reported Amount
- -
| —— . currencv m Inlt/Res‘ Matuntv . currencv m L Matu"tv

90000 1999-999 90000 1999-999

To add a new line simply go to the “Reported amount” column and press TAB.

Country | Currency | Sector Init/Resi Maturity Reported Amount Country | Currency Sector Initial Maturity Reported Amount
1-006000 AD XXX 90000 1999-999 1.000,00 a El 2-011000 AD XXX 90000 1999-999 1.000,00 3
| > Tab < |

——
—|

I | > ) el

< >
1-006000 AD 2-011000 AD
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Item

1-006000 - Non-financial assets

1-007000 - Financial derivatives

1-011020 - Other securitised assets

1-011040 - Other securitised assets

1-011090 - Other securitised assets

1-WROWRD - Allows the collection of data on write-offs/write-downs of assets that are recorded in the balance
sheet under items 1-010010 to 1-010060 «Securitised loans» at nominal value.

Item
2-011000 - Financlal derivatives

@ Use the DELETE / DUSTBIN buttons to delete one or more rows of a table.

Sector Init/Resi Maturity | Reported Amount

1-006000 AD XX 90000 1999-999 1.000,00

Select —_— |1m7oco !.; AM xxx 90000 1999-999 2.000,00
1-011020 AM xxx 7 90000 1999-999 3.000,00
1-011040  AF xxx " 90000 1999-999 4.000,00
1-WROWRI™T XX xxx 7 90000 1999-999 5.000,00 ,
* $215_Builder: Please confirm.

Are you sure you want to delete your selection: [B26:626]
from ASSETS table ?

Click | —» lﬁ_l_zl iSS_E TL

Item ‘Countr\r Currency Sector Init/Resi Maturity | Reported

1-006000 XXX " 90000 1999-999 1.000,00

1011020  AM XXX 90000 1999-999 3.000,00
1-011040  AF xxx 7 90000 1999-999 4.000,00
1-WROWRI”T XX xxx 7 90000 1999-999 5.000,00

The entire line will be selected and the tool will ask for a confirmation to delete the line.

.

_ASSETS

Item ‘ Country Currenc\r| Sector Init/Resi Maturity Reported Amount

1-006000 ) ) 1999-999

1-011020 AM XXX v 50000 1999-999 3.000,00
1-011040  AF xxx " 90000 1999-999 4.000,00
1-WROWRI™ XX xxx 7 90000 1999-999 5.000,00
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Examples of selection + DELETE button

Item Country Currency‘ Sector Init/Resi Maturity

|
Sector Init/Resi Maturity

% 1999-999

" 90000 1999-999 —

" 90000 1999-999 - ) )
1-011040 2 AF XXX 90000 1999-999 1-011040 AF XXX 90000 1999-999
1-WROWRL XX xxx 90000 1999-999 1-WROWRE XX Xxx " 90000 1999-999

Initial Maturity Initial Maturity

1999-999

ASSETS

Item ‘Country Currency Sector ‘Init/Resi Maturity

‘ Init/Resi Maturity
1-006000

1-007000 AM XXX
1-011020 AM XXX
1-011040 AF XXX
1-WROWRL XX XXX

[.m‘l  ASSETS

Item Country | Currency Sector i i i Item Country | Currency Sector Initial Maturity Reported Amount
[ -

1-006000 90000 1999998 15.000,00

1-007000 AM XXX 90000 1999-999 E

1-011020 AM XXX 90000 1999-999 3.000,00
1-011040 AF XXX 90000 1999-999 4.000,00
1-WROWRL XX XXX 90000 1999-999 5.000,00

/

If you click on the left dustbin button, left cells are selected and vice versa.

/

ASSETS

Country | Currency Sector Init/Resi Maturity ‘ Reported Amount Item Country | Currency Sector Initial Maturity Reported Amount
1007000  AM XXX 90000 1999-999 2.000,00
1-011020 AM XXX 90000 1999-999 3.000,00
1-011040 AF XXX 90000 1999-999 4.000,00
1-WROWRL XX XXX 90000 1999-999 5.000,00
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Double clicking the DELETE button

If the delete button is double clicked, all the lines of the table are selected and can be deleted if further
confirmed :

2X

Sector Init/Resi Maturity Reported Amount

1-006000 AD XXX 90000 1999-999 1.000,00
1-007000 AM XXX 90000 1899-999 2.000,00
1-011020 AM XXX 90000 1999-999 3.000,00
1-011040 AF XXX 90000 1999-999 4.000,00
1-WROWRL XX XXX 90000 1999-999 5.000,00 1

Are you sure you want to delete your selection: [B25:G25]
from ASSETS table ?

ASSETS

Item Country ‘ Currency ‘ Sector Init/Resi Maturity Reported Amount

ASSETS

Country ‘ Currency ‘ Sector Init/Resi Maturity Reported Amount
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One table can be copy/paste from whether another excel sheet or a TAB-separated text file :

4d A | B c | o | E F |
1 1-006000 AD XXX 90000 1999-999 1000
2 1-007000 AM XXX 90000 1999-999 2000
3 1-011020 AM XXX 90000 1999-999 3000
4 1-011040 AF XXX 90000 1999-999 4000
sji-wr{ownn XX XXX 90000 1999-999 5000

N/

" *Sans titre - Bloc-notes - m] b3
Fichier Edition Format Affichage Aide

1-806000 AD XXX 90000 1999-999 1.000,00

1-807e00 AM XXX 90000 1999-999 2.000,00

1-811820 AM HXX 90000 1999-999 3.000,00

1-811040 AF XXX 98000 1999-999 4.000,00

1-WROWRD XX XXX 99@0@  I999-999% 5.000,00

Ln§, Col1 100%  Windows (CRLF) UTF-8
Bloc note / Notepad :

Select + |mﬁL +'c

Select the top-left cell of one of the 2 tables.

Item Country | Currency Sector

db Cut
By Copy
‘™ Paste Options:

g |
[ les L L8R D& |

Paste Special... 3
ré- Refresh :a_ﬂen_ i —_—
Insert 4 _“D n{'x :ﬁ =4
- =l
Select SN
Clear Contents éthr:;;Tf;mhm
Z] Quick Analysis 'i.;u E
Sort 4 Paste Special...
Filter L
Table 4
AML 4

[ J Insert Comment

Format Cells...

Pick From Drop-down List...

% Hyperlink...

Excel : Right mouse
button for paste values.

Separators must be tabs.

"1 Formats
() Comments
"1 Validation

Operation

| Mone
Add
(7 Subtract

1-006000
1-007000
1-011020
1-011040
1-WROWRL™

[] skip blanks

AD
AM
AM
AF
XX

(71 All using Source theme

(") All except borders

+ Column widths

| Formulas and number formats

All merging conditional formats

Multiply

) Values and number formats
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Init/Resi Maturity

1999-999

1999-999
1999-999
1999-999
1999-999

Reported Amount

1.000,00
2.000,00
3.000,00
4.000,00
5.000,00 J
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o AP

C T E
. Swpport
Excel is packed with features and options which allow any IT administrator to customize its installation &
configuration within the company. There are a couple of protections that can be set at the level of Excel but

these settings can be furthermore controlled and imposed by extra security layers set by the IT
administrators at the level of the company’s network (Windows domain).

Allowing or not the macros of the tool may also depend where the tool is located (where is stored the excel
file on your PC or network). Excel can recognize some trusted areas (in practice directories) where it will
open a macro without problem or just a warning, and it may, for instance, prevent the macros to enable if it's
located outside a trusted areal/directory/location.

This means that it can be complex for simply impossible to solve a security problem if the tool refuses to
open, enable the macros, be trusted, execute some code/functions or simply save the XML reports.

When using the tool for the first time, if you encounter a problem using it, first verify if the problem is not
documented in the next pages, try to solve it if you are authorized to change your Excel settings. If
unsuccessful, contact your IT. You can reference U IT and propose them to contact us if they are not able to
solve the problem.

The following screenshots may change depending on your version of Excel — the next screens were taken
from Excel 2019.

Go in the Excel menu =» Excel Options

Trust Center

Excel Options 7 o

; Trusted Publishers

(| Renera! @ Help keep your documents safe and your computer secure and healthy. B

| Fosinides Trusted Locations
Dats Sequity drmore Trusted Documents

| Proofing Visit Office.com to learn more about protecting your privacy and security. Trusted Add-in Ca!alc}gs
Save Microsoft Trust Center
Language Add-ins

| Microsoft Excel Trust Center
Accessibility : Setti

| Advaiied The Trust Center contains security and privacy settings. These settings help keep your . o ActiveX ngs

| k) comiy secure. We rec d that you do not change these settings. > M =

| acro Settin
Customize Ribbon 9°

! Quick Access Toalbar Protected View
Addyns Message Bar
Trust Center

External Content

Click “Trust Center Settings” button. it

Privacy Options

Form-based Sign-in

- Accessing the Trust Center or some of its panel may be greyed for a normal user account. It may even
not be possible to access the Trust Center. In this situation, please contact your IT.
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| Trust Center = Macros Settings

The macros can be whether fully disabled or enabled under 3 different scenarios. The following screen show
the Excel Trust Center panel which allows to set the options :

Trust Center ? X

Trusted Publishers Macro Settings

Trusted Locations

© Disable all macros without notification
Trusted Documents . o
! Disable all macros with notification

Itusted Addbin Catalags ! Disable all macros except digitally signed macros

Add-ins Enable all macros (not recommended; potentially dangerous code can run)
ActiveX Settings Developer Macro Settings
Macro Settings
Trust access to the VBA project object model
Protected View

Disable all macros without notification
As per to the screen above, when the macros or disabled excel will (should) display the following message
below the ribbon :

I BLOCKED CONTENT Trusted document settings have changed, not all content in this file is allowed to run. Review your Trust Center settings or contact your [T administrator, Trust Center Learn More

The problem can be solved by going in the Trust Center and chose one of the 3 other options. You may not
be allowed to perform this change and have to ask the help of the IT.

Disable all macros with notification
This is the most common option set. Excel will display the following message below the ribbon. Click “Enable
Content” to proceed.

I SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content

Depending on your Windows/domain settings, Excel will prompt this message each time you open the
macros or only one time (one time per macros). If Excel displays this message each time the same macros is
opened, it's possible to prevent this behavior but may require the intervention of the IT (see also Trust Center
= Trusted Documents on next page).

Disable all macros except digitally signed macros
Rarely used, will only authorized macro with a digital signature.

Enable all macros

As specified by Excel, this option is not recommended as it's a common setting for all excel file that can be
opened.
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Linked to the macro’s settings, another option in the Trust Center of excel may cause problem : the Message
bar. By default, this option is enabled. But if disabled, the macros will open without any warning message
from Excel but the tool will not work (for instance buttons can’t be pressed).

Trust Center ? %

Trusted Publishers Message Bar Settings for all Office Applications

Trusted Locations

Showing the Message Bar

Trusted Documents O [Show the Message Bar in all applications when active content, such as ActiveX controls and macros, has been
Trusted Add-in Catalogs plocked

. ) Never show information about blocked content
Add-ins
ActiveX Settings Palicy Tips
Macro Settings & show Policy Tip in the Message Bar, Turning this off will disable all Policy Tips unless your organization requires it.
Protected View
Message Bar

External Content l

Ensure that this option is well set as per to the screen above.

Another option in the Trust Center may be used and activated : allowing users to specify when a document
can be trusted, removing the need to enable the macro at each opening.

Trust Center ? X

Trusted Publishers Trusted Documents

Trusted Locations

Warning: Trusted Documents may open without any security prompts for macros, ActiveX controls and other types of

Trusted Documents active content in the document, and the document will no lenger open in Protected View or Application Guard. For a

Trusted Add-in Catalogs Trusted Document, you may not be prompted the n:ext_time you open the document, even if new active content was
added to the document or changes were made to existing active content. Therefore, you should only trust documents

Add-ins if you trust the source.
ActiveX Settings Exception: If an IT administrator blocks active content by setting a policy, or if you set a Trust Center setting blocking
Macra Settings ai\re content, the active content will remain blocked.
Allow documents on a network to be trusted
froteied View ["] Disable Trusted Documents
Message Bar
External Content Clear all Trusted Documents so that they are no longer trusted | Clear

. , [ security Warning (22 ()
When enabled, each time a new macro is
opened, Excel will display the following @) 0o you want o make this e a Trustea Document
message, |f CI|Ck "YeS" Excel W|” nOt aSk This file is on a network location. Other users who have access to this

network location may be able to tamper with this file.

again the next time the same file is opened. _
What's the risk?

D Do not ask me again for network files

- Extra security settings may overwrite this option.
- If the macro is copied then opened, this will trigger the same question (once per file or copy of the tool).
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| Standard Windows protection - unlocking a file

This problem may or may not be present depending on your security settings.

Any downloaded file may have been blocked and needs to be unlocked in order to be used (opened).

It is also possible that your security does not allow you to unlock such a file and that the operation must be
performed by an IT person.

The easiest way to check if a file is blocked is to right-click on the file, bring up the context menu and select
"Properties". Here is an example of the window this will display if a macro is locked and how to unlock it :

T 1
@ 5216_Builder_vd.2.1.xlsm Properties ® 0. 5216_Builder_v4.2.1.xlsm Properties %
General Secuty Detals Previous Versions | General Secuty Detais Previous Versions

[ X JuS [5216_Budder_v4 2.108m | [ i [5216_Buider_v4 21 em
Type of fie Feuile de calcul Microsoft Excel prenant en charge | Type of fle:  Feulle de calcul Microsoft Excel prenant n charge |
Openswth: (] Excel Change . 1. Select "Unblock" Openswth: (] Eecel Change.
Location EMNBCL_FnanciaiCompanses’,_Master Location EABCL_FnanciaiCompanses’,_Master
Size: 1.43 MB (1,504,005 bytes) Size: 1.43 MB (1,504,005 bytes)
Size on disk: 143 MB (1,507,328 bytes) Szeondsk: 143 MB (1,507,328 bytes)
Created. Tuesday, January 10, 2023, 4:25:27 PM Created Tuesday. January 10, 2023, 4:25:27 PM
Modfied:  Thuday, February 24, 2022, 326:04 PM 2. Click on "OK" Modfied:  Thursday. February 24, 2022. 3:26:04 PM
Accessed Tuesday, January 10, 2023, 425:27PM Accessed Tuesday. January 10, 2023, 4:25:27 PM
Atrbutes:  []Readonly [] Hidden Advanced . Atrbutes:  []Readonky [ Hdden Advanced .
Securty: This file came from another Unblock Securty: This file came from another L

computer and might be blocked to O W«wawwt Urilock.

help protect this computer. help protect this computer.

ot | [ ot |

The blocking is often applied at the ZIP level. You can unblock the ZIP first and then extract the tools, these will
be unblocked. An article detailing the problem can be found at the following link :
https.://www.elevenforum.com/t/unblock-file-downloaded-from-internet-in-windows-11.1125/
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Preparation
When you receive the tools (first time or during the yearly renewal), we advise to follow these steps :

- Unzip the tools in a backup directory and copy the ZIP file with it.

- Write down the password to open the ZIP.

- Make another copy of tools and place them in a directory named “_Master”.

- Open each tools that will be used and set all the desired options and parameters.

- Eventually, perform a further back of these configured macros.

- Copy the tools used as many times as the number of declarer entities, each having its own folder.
- Start using them.

Filling

- Press TAB button of the last cell (column Reported Amount) of the last line of one of the two tables to
create and jump to a new line.

- All the values that you will need to add to the Assets/Liabilities tables are included in the drop lists of
each line. Click on the cells to display these lists.

- This is useful to disable the system’s thousands/decimals separators, it may bring conversion problems.
Go in Excel's options => Advanced=> Editing options => unclick the system’s separators check box.

- Inorderto delete a whole line, click the delete button with the trash icon. For simply deleting a cell's
value use the keyboard’s delete button.

Various

- Youcan disable the automatic excel help (cell's comments) in the option once you do not need anymore
this extra help.

- Always set and verify the Headers data before updating any report, ensure to capture the data for the
right entity and the right reporting period.
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