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The RIF GUI are compatible with Excel 2010, 2013, 2016, 2019 & 2021.
Older office versions (2000, 2002, 2003, 2007) are not supported.

Office / Excel 2010
Requires Service Pack 1 or Service Pack 2.

Office / Excel 2013
Runs on original version or Service Pack 1.

Office / Excel 2016, 2019 & 2021

Runs fine on these versions of excel. No unresolvable issue met since — usual problems are often
caused by limited rights or too high security settings.

In case of problem using the tool :
- Contact first your IT, usual problems are caused by limited rights & security settings.
- Contact us or ask your IT to contact us.

Reference table of exact Excel versions compared with their common yearly denomination :

Release year Common name  Version Included in office
1999 Excel 2000 v9.0 Office 2000

2001 Excel 2002 v10.0 Office XP

2003 Excel 2003 v11.0 Office 2003

2007 Excel 2007 v12.0 Office 2007

2010 Excel 2010 v14.0 Office 2010

2013 Excel 2013 v15.0 Office 2013 & Office 365
2016 Excel 2016 v16.0 Office 2016 & Office 365
2019 Excel 2019 v16.0 Office 2019 & Office 365
2021 Excel 2021 v16.0 Office 2021 & Office 365
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TPTOBS
i (YRR

£

First
Opena
| 14 | | 2022-1231 | EUR Type 27 [ 000001111 TPTOBS report
Closing Date Paste the
| 2023-04-14714:13:06 | | 2022-12-31 | [ 2 Type 27 B 000001111 clipboard
@ |§| e TPTOBS_L2_202212_K000001111_K000001111_20230414_001.xml Check & Export Xml| %|

Place the cursor over the violet titles to display explanatory information about those fields.
In this section, only the white fields can be modified by the user. The grey fields cannot be modified.

The Company name can be changed by clicking on the field and modify the text :

The following window will pop-up :

X

Declarer information

[ ocreriermaten Fields will be pre-filled if already set.

Declarant Type

— Fonds d'invest. alternatif luxembourgeois non-
réglementés (Code déclarant - 12 chiffres)

; Use this screen to modify the information.
RCS Code (Ex : 000000123)
If you select or enter a wrong RCS code which is not

Company e part of your license list, a warning message will
be displayed, preventing to save wrong data.

Short name (UpTinnal)

Explanation of Short Name is detailed in a further

Cancel (+] Chapter

s g‘ Displays the options & administration panel.

The panelis divided in 6 sections (tabulations — TAB) :
Options
Backups
Entities
Quick-Update
Currency & Country
License
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| Options TAB

Config TPTOBS Builder. X

Backups | Entities | Quick-Update | Currency & Country | Licence

Activate contextual help
Displays comment sections over the fields, providing

I Activate contextual help
[ use thousands separator
@ Automatic saving from macro at exportation

Allow input window
@ Allow floating inp d
(Warning: this option can cause instability and crash the macro)

Automatic selection of the 'End Month Date' closest to the
current date at the opening of TPTOBS_Builder.

information/directions to the users.

Use thousands separator

When activated, separates big numbers in thousands by
applying a space as a delimiter between the digits. This
option helps the user identify easier the length of a long

Automatic selection of the 'Closing date' when updating the num be r.
‘End of month date’.

Automatic saving at exportation
Will save the macro after a successful export.

d Check the TOTAL threshold of 500 nillions uso M
fixed by the BCL during the check. (Active for EUR or USD)

u)s(;;;alcﬁlflyethe name of the user who generated the report in the

Allow floating input window

Specific Excel option that detaches the main TPTOBS
input window (see Tool Section => Encoding Panel).
Use with caution as this can cause Excel to crash when

using multiple sheets.

Show alert message when the RCS code is missing from the
a g g
[SecurityCode] for a Luxembourgish company.

M Lock report data
Type = Code

Export folder for XML files
O Use default macro folder

Auto selection of the “End Month Date”
When launching the application, the reporting period: “End of month date” is set to the closest reporting date.
For example, if the current date is 22/05/2023, the End of month date will be set to 31/05/2023.

Auto selection of the “Closing Date”
If checked, the tool will automatically update the “Closing Date” when the “End Month Date” is modified by
the user.

Check the TOTAL threshold

This option is only used during the Cross-Check with S213-S103 report. If it's activated, the tool will calculate
the total amounts captured in the S213-S103 report and warn the user if it's lower than the threshold set.

By default, the threshold is set to (standard) 500 million — the value can be modified by the user.

Specify the name of the user who generated the report in the XML file
Set by default. This option allows adding in the comments section of the report, the name of the user
(windows session username) who is performing the report’s generation.

Show alert message when the RCS code is missing from the Security Code
Set by default. As advised by the BCL to write the RCS code of the company within the Security Code, check
this option if you wish to follow this rule and be warned by the tool when it's not. Rule is not mandatory.

Lock reporter data

Allow the user to lock the fields “Type” and “Code” of the reporter to prevent to :
- Re-type the Reporter’s code for each entity, each month.

- Commit an error by typing a wrong code.

Export folder for XML files
Set by default to the same directory than the macro (macro folder).
Select the second option and click on the folder icon to set a dedicated or common folder for all entities.
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Backups TAB

Config TPTOBS_Builder. X

Optons _Bockps By default, the option is not activated.

T When you activate it, the default location where the
# Current dirzctory, subdireciory “badup® tOOI W|” COpy the baCkUpS Wl” be the SUdereCtOf'y .
o [=] “\backup” from where the macro is located.

Test & Confirmation

Managzment of subdirectories

Year=\<EntityShorthame>\ -

D: ' \<EntityShorianme |

©ld warsion manager . .
- Config TPTOBS_Builder. e
Ovarwrite any new version of the guarter, -
Options  Backups | Entities | Quick-Update | Currency & Country | Licence

[E Activate automatic backup

(W save as archives

Backup directo

@ Current directory, subdirectory "\backup™

Test & Confirmation

CHEIN o:\Backup_BcL\

Backup options

Management of subdirectories

D:\Backup_BCL\

Old version manager

Select the second option and click on the folder

button to select a directory. [ ave as arcves

In both cases, click on the “Test & Confirmation” button to verify if the tool has the sufficient rights to write
and create sub-directories in the selected directory.
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Config TPTOBS_Builder. X
Options _ Backups In the backup option section, select one of the proposed
2 Acthate automatic hadup options to classify the backups in a pre-determined sub-

Badap dre folder structure.

® Cur v, subdirectory "\padkup®

o [=] An example of the directory structure chose is displayed

under the selection field.
Backup options
Management of subdirectories
Config TPTOBS_Builder. X

..\<EntityShortName>\<Year>\
..\<EntityShortName:>\
..\<EntityCode>\<Year>\
..\<EntityCode>\
..\<Year>\<EntityShortName>\
..\<Year>\<EntityCode>\

Options  Backups | Entities | Quick-Update | Currency & Country | Licence

[ Activate automatic backup

Backup directory

® Current directory, subdirectory "\hackup™

o[£ B

Backup options

Choose one of the 3 options available to

manage the old version of any report of the Old version manager
i
same period :

Wl save as archives

Overwrite any new version of the quarter

Only one backup will be kept by reporting period. This means that the tool will only keep the latest report
generated for a specific period. In practice, the backup for one entity for 1 year will be 12 TPTIBS reports and
4 S216 reports.

Overwrite any new generated version of the same month and day
Will perform a backup of all reports generated even for a same reporting period, unless the report is
generated a same day. In this case, the tool will keep the latest backup of the day.

Keep all reports generated
Will back up all reports generated, adding a timestamp to the filename of any older version of any report
generated.

Last option “Save as archive”. If activated, the tool will store the reports under a ZIP file, one by month.

If one reports for multiple entities and wish to use this backup functionality, it is recommended to configure the
backup options on the master copy of each tool. For instance, select a unique backup directory, choose a sub-
classification by year then by entity short name, choose your preferred option on how to handle old version then

save the changes and use this master copy of the tool to create as many copies as you need.
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Entities TAB

This panel allows the reporting company to set a correspondence between the company name and its DSE
code, it also allows to add a “short name” to reference the entity (see further explanations).

The 2 practical advantages are :

¢ Automatically update the entity name and short name when selecting or modifying the entity code

(DSE)xxxxxxxxx of the Declarer field.

o Automatically update the entity name and short name when loading a report.

Furthermore, it also helps users to avoid entering wrong entity data if a strict list of entities is set in the tools.

Config TPTOBS Builder. *

Options | Backups Entities | Quick-Update | Currency & Country | Licence

Entities

Backup directory —m

Add entity ——

Code MName Short name

An example of 3 entities listed.

Button + or — to add or remove one entity
Bottom “arrow” button to export the list.

To test it, from the main screen of the tool,
type or select an entity in the declarer’s field,
the company’s nhame and short name will be
updated.

From the option screen you can load the list of entities,

format is 3 columns with semicolon “;” as separator.

Example :

000001111; First Company Name; First
000002222; Second Company Name; Second
000003333; Third Company Name; Third

The BCL code starting with DSE is also accepted.
Short Name is not mandatory but advised.

Config TPTOBS_Builder. X

Options | Backups Entities | Quick-Update | Currency & Country | Licence

Entities

Backup directory —0—ma 0o
F =

Add entty —4m4}™3@™ ™ ——mm—-vnnno-——--
Code Name Short name

000001111 First Company Mame
000002222 Second Company Mame
000003333 Third Company Name

As for the previous point about the backup, if you report for multiple entities and want to use this function, set the list of
your entities using a simple excel with 3 columns, save itin “CSV” format, load it from this panel and save the macro
as your master copy. Update the list from the same master copy if you add or remove entities during the year.
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| Quick-Update TAB

Config TPTOBS_Builder. X

Options | Backups | Entitie: Currency & Country | Licence

This section refers to the Quick Update functionality.

Refer to the chapter on this functionnality below in this
s sk document.
Mumber of fields f line 2 fields /line -
Feld n* ‘Corresponding columns in TPTOBS
1 M10 == Declarant Code (Reference, not modifiable)
2 G == securitylD{Code (Reference, not modifiable)

4

4

¥ My data has headings Hide the 'Q-Up’ button v

@ Remember the last used folder

" Use this folder =

Currency & Country TAB

Config TPTOBS_Builder. X

Options | Backups | Entities | Quick-Update Currency & Country -Lioenoe .
By default, the drop lists Country/Currency of the

el e Assets/Liabilities tables contain all the available

T countries and currencies to transact with.

1 = Remove selection to drop list

I = - thisitem into drop st If the users want to limit this content to their
transactional needs, this can be done by removing any

Sount item from the list.

[l Remove selection to drop list

I To REMOVE, select in the currency in dropbox, check

the confirmation box and click on SAVE.

To ADD, type in the new Currency or Country code,
check the confirmation box and click on SAVE.
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License TAB

Config TPTOBS_Builder. X

Currency & Country E_

Displays the license information.

Validity Licence Date :

m This button will display the support information window.

UIT Sarl - www.uitlu X

From this screen, users can:

vITrsarl - Open the online documentation using the default browser.
3, Rue de Luxembourg - Verify and save the environment settings to help U IT support
L8440 STEINFORT team in case of problem.
FMEQS;EZW - Click on support@uit.lu to open a new email.

IeroBs - Lavout 2 - Documantation - Click on www.uit.lu to open U IT website.

Environment settings ———
Generate file !

Contact

L +352/261.086.86

= support@uit.lu

A www.uit.lu

‘j| %“ Switch between languages by choosing a flag (French / English).

UIT-2023 Documentation of TPTOBS Builder (v2.0+) Page 10/35




| Open a TPTOBS report (.xml)

Opena Click the button to open a file browser to select a report to be imported.
TPTOBS report

@l Select a TRTOBS report. X
« v 4 | » CePC » SPEED (D) > Customers > BCIRaporting > Purple v U Purp
Organiser = Nouveau dossier m @
Customers X Nom p Taill
-TMp & S0213.11.202212_K0O0001111_K0DDOD1111_20230426_001xmi 1Ko
BCLReporting & TPTOBS 12 202212 K00ODO01111_KOOD0D1 111_20230426 001 xml 1Ko
_Master
_Rapports
Black
Blue
Green
Grey
Orange
Pink
: Select the report to
Purple
v € > . @, s
load and click “OK”.
Norm de fichier : | TPIOBS 12202212 KOOOOGT111_KOODOODT111_20230426_ 001 vl < | [vTOBS report vy
outls = it

(2] TPTOBS_Builder: Confirmation ! X

The tool will ask for a confirmation. If the table Blssas confiin deletion of £he currant Eable 5o replace Wit he

is already filled it’ll be replaced. oslecked XHL roport.
CIle “Yesu tO proceed or “NO” tO Cancel TPTOBS_L2_202212 K000001111 KOO0001111_ 20230426_

m : o

() TPTOBS_Builder: Attention ! X
. . The selected file :
In case Of bad or Invahd re port Ioa.ded’ (bad S0213_L1_202212 K000001111_KO00001111_20230426_001.xml
Filename, bad content) the following message T ———

will pop up.
| ok

If the report is internally corrupted or badly formatted it may provoke and unexpected
result which lead to a standard excel error message (visual basic message). If this
happens, please check the content of the report and/or contact our support.
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Detailed header data

General information :

Grey fields values are fixed and automatically set by the tool. Any change will be discarded.

A company can report either for itself or for other companies. The Company which conducts the report is
called the Reporter and the company to report for is the Declarant. If a company reports for itself, it should
have the same fields filled for both Type/Code of Reporter/Declarant respectively.

Reporter - Type is the type of the company which does the reporting.
The following options are included in the Type drop list :

* 01 Number allocated by the CSSF to other entities

* 05 Special code assigned by the BCL

» 06 Number allocated by the BCL to non-resident entities

» 23 Banks
» 26 OPC and SIF
Date fields : the End Of Month Date and * 27 SICAR
month’s Closing Date shall be, by default, the * 30 Management companies
last day of the reporting month. Choose from * 32 PSF Company - Type P
the End Of Month Date drop list. A change in * 36 PSF Company - IT Companies

* 40 Number allocated by the CSSF to AIFM

* 42 B Non-regulated Luxembourg’s AIF (RCS n°Bxxxx)

* 42 K Non-regulated Luxembourg’s AIF (RCS n°Kxxxx)
Click on the value to display the list.

the month’s end date automatically causes
the same change in the Closing Date.

Reporter - Code is the CSSF identifier for the company which is
reporting, based on its RC number. It is coded in 9 digits (7 characters
for type 42). Every number is preceded by '0' [zero].

End Month Date Reporter
14 2022-12-31 n Code 000001111

Closing Date lavout ____|
2023-04-14T714:13:06 2022-12-31 2 Type 27 Code 000001111

L

Declarant - Type and Code
Either for your company or for the company for which the report is
generated. It's the same list as the Reporter.

CSSF identifier encoded on 9 characters (12 characters for type 42)
The investment funds must use the identification number allocated by

m : defines in which currency the the CSSF : 5 digits for the number of the fund (7 digits for type 42) and 4
report is calculatsd. digits for the number of the compartment (5 digits for type 42).

E.g. : If the selected currency is in euro, all
the reported amounts that will be captured,

) : ) Every number is preceded by '0' [zero].
will be considered in the euro currency.
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Check & Export Xmll 3@|

. Delete button — Properly delete one line or the whole table.
Using the button allows users to delete one line of the table easily.
There are two functions :
- 1x click : delete a selected line from the data table.
- 2x click : delete all the lines of the data table.

. Capture Panel button — Opens a dedicated panel to capture the data.
Open the TPTOBS Capture Panel, which helps the users to capture data lines by lines.

. Refresh Filename button — refresh and validate the filename.
To check the future filename of the report (which is calculated automatically by the tool).

. Filename cell — Display the exact filename of the report which will be generated.

. Check & Export Xml button — Verify, validate and generate the report.
If an error occurs, a message will prompt the user for an action to solve the error. If no
error occurs, it will generate an XML report based on the encoded data.

. Cross Check button — Open the Cross Check window.
Allow to compare some total amounts with the ones of a valid S213-S103 report of the same
month and for the same entity.
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| Delete Button

The delete button is used if the user needs to delete a line from the data table.
@ Select any cell of a line to delete and click the button, a notification message will ask to confirm
the deletion of the line.

By double clicking this button all the lines of the data table will be selected and a confirmation message will
be displayed to confirm the deletion of the whole table.

| Capture Panel Button

| Brief Description

The Capture Panel is a guide for valid and easy data capturing. This interface inserts in the main data table
whatever a user capture. This interface is divided in 4 sections and every field is followed by a short
description in the description panel.

For every capture, all the appropriate fields should be completed and no empty fields are accepted. However,
there is always an indication if a field should be modified or not and users are always following the same
sequence of steps in order to capture their data.

TPTOBS Encoding Box X

Monthly security by security — T
of investment funds i TIE =t

Item Country Currency Sector

[ XX | xxx [ 50000]

T ——— Panel allows user to :
szourityCods
holdSzourityType
Debt) Equity] TyueDish

- Select values from the available lists.
- Select radio buttons.
- Capture data.
P - Duplicate lines.
S8 e S M) | ik et () . : - Navigate through the lines.
p— | - Delete lines.
e m— L - Save the captured data.

reportEdAmount

splitRatio
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Panel sections & ISIN vs Other Security

The Capture Panel is divided in 4 sections and some sections contain subsections.

ltem List
Security
Quotation
a. Percentage Quoted
b. Currency Quoted
4. Other security code informations
a. Debt supplements
b. Equity supplements

1.
2.
3.

Difference between securities with an ISIN code and the other type of securities

ISIN Security code : The ISIN standard is used worldwide to identify specific securities such as bonds, stocks
(common and preferred), futures, warrant, rights, trusts, commercial paper and options. ISINs are assigned
to securities to facilitate unambiguous clearing and settlement procedures. They are composed of a 12-digit
alphanumeric code and act to unify different ticker symbols “which can vary by exchange and currency” for
the same security. So, if the user has an ISIN code, he types it in the security code field and continues with
the “Quotation section”. If the user has an ISIN code, the yellow area is not available.

OR

If there is no ISIN code, the user should select the “Other security code” radio button and fill in all the
appropriate fields on the right section of the interface. The information in this section is supplementary to ISIN
code and is mandatory to be specified if an ISIN code doesn't exist.

In the right part of the interface, a form is activated and the user has to fill it.

Without ISIN code

TPTOBS Encoding Box x

With ISIN code

TPTOBS Encoding Box x

Monthly security by security reporting of

Monthly security by security p o y
inancial companies

of investment funds mEcTeECH

" E G T E C H

Item Country Sector

om0 | xx |

Currency Sector Currency

[ Xxx_| 90000

Item

om0 | xx |

Security

Q) ISIN Security code Other Security code @
securityCode 1S5949181045|

holdsecurityType [ E

st Typeorshs I ]

FnslitaturityDats

Quotation
Quotation Type

© Percentage quoted (%) Currency quoted (Units)

Percantage quoted —mM8m8mm
nominalAmount
nominalCurrency
N ——
reportednmonnt. |

UIT -2023

sarurity Typs

iosueDate

poolFacter
coupon Type

couponfraquency
vouponLasiPaymentbate
coupanfts (in %)

ewlode

issuelurrency
distributedAmount

aplitDar:
splithtatio

Security

# ISIN Security code Other Security code O

securtycode
houdsecurtytype I
et cquyTypeorsh [

Quotation
Quotation Type

© Percentage quoted (%) Currency quoted (Units)

Percantage quoted —mMm8mm

nominalAmount 100

nominalCurrency Y -
N ——

reportedAmount

Documentation of TPTOBS Builder (v2.0+)

Other Security Code Informations
‘name
currency.
country
sector
securityType
Debt Supplements
issueDate
finalMaturityDate
poolFactor
couponType
couponFrequency
couponlastPaymentDate
couponRiate (in %}

ewlode
issuelurrency
digiribuizdAmount
apliilaiz
splithtatio
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Capture Panel — Example #1 — With ISIN code

If the ISIN code exists, the user needs only six actions to capture a securitized item.
Below there is a simple example :

1. Select an item
from the item list.

2. Type in the
ISIN code.

3. Select values
from the lists for
the rest of the
fields.

4. Select between
Percentage quoted
and Currency
quoted option. Fill
in the related fields.
Be careful and
choose the correct
currency.

5. Inserta
reported amount.

UIT -2023

TPTOBS Encoding Box X

Monthly security by security
of investment funds

ITtem Country Currency Sector

Other Security code @ rharns
185949181045 o
THUNTY

1'99‘“

Dttty Typeotshs [ I s

iazuehate
Quotation
“ putlFactor

Quotation Type
'@ Percentage quoted (%) Currency quoted (Units) @ suupon Typ
eoupunFragquency

| ~ IMLentage quoted —————————————————————
nominalAmount s
Z couponfsts (in %)
nominalCurrency
momberofonts [ | _—
fesuelurrency

reporseiamon I | | tsnan

splithate
splititatio

Jump to

6. Save your data in the data table. If there is an error, an
error message will be displayed and the error fields will
become red indicating where the error occurred.
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Capture Panel — Example #2 — Without ISIN code

If the ISIN code doesn't exist, the user has to insert additional data in the Capture Panel as in the previous
example. The user must follow exactly the same steps of the previous example but now we are going to fill
the Other Security Code information section.

If there is no ISIN code, an internal or external code should be used, for example the CUSIP code. The
Equity and investment fund shares of Luxemburg resident issuers have to be identified by the identification
number specified in the Register de commerce (for example B1234). It should be mentioned that only the
combination of other security code and Currency quoted below enable the right panel : Other Security Code

Information.

1. Select an item
from the item list.

2. Typein a
code, internal or
external.

3. Select values
from the lists for
the rest of the
fields.

4. Select
Currency quoted
option. Fill in the
related fields. Be
careful and
choose the
correct currency.
Only when you
select this option
the right panel is
enabled.

5. Inserta
reported amount.

UIT -2023

TPTOBS Encoding Box

Monthly security by security reporting of
financial companies

-

Ttem Country

oo ] xx_| XXX _| 900960

@ ISIN Security code Other Security code O

Currency Sector

|~ Security Other Security Code Informations

secirityosde
holdsecurityType [
ebt/cxuityTypeotsh [ secariyType

Debt Supplements
issueDate
finalWaturityDate

Quotation
poolFactor

Quotation Type
coupon Type
couponFrequency

Q) Percentage quoted (%)

Percentage quoted
r nominalAmount 100
nominalCurrency [&-11]:! -

e —
reportsamount. | S 77 A

Currency quoted (Units) @

couponlLastPaymentDate

couponRate (in %)

11. Save your data in the data table. If there is an
error, an error message will be displayed and the
error fields will become red indicating where the

error occurred.

6. Insert a name
for the securitized
item.

7. For the rest of
the fields select
values from the
lists.

8. Insert the days:
they can be typed
without any
characters like 7"
or -*. They will be
converted
automatically to
the appropriate
format once the
user types enter.

10. Insert the
coupon rate.

9. The pool factor
represents the
percentage of
amounts that
remain to be
repaid. It is used in
the context of
securitization of
assets with
progressive
repayments. Its
value is higher
than zero.
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Note : Relation between step 3 and steps 7.8.9.

The Securities Type field in step 3 will display the section between Debt/Equity supplements in the “Other
Security code Information” section on the right part of the interface above. This means that the steps 7, 8, 9
will be applied for the Debt/Equity supplements respectively.

For each field, when the user inserts data in it, additional information about that field is displayed in the
navigation panel below.

Navigation Panel

This part of the Capture Panel is interesting, due to its functionality. Mainly is used for :
Find further information about the fields to be modified.

Duplicate an existing line of the data table.

Browse and correct among the lines of the data table.

Delete a line from the data table.

- - Debt supplements: couponRate - -
The coupon rate

+ The coupon rate is the prevailing annualised rate at the reporting date expressed in
percentage.
« For instance, the value to be reported for an annualised coupon rate of 5.5% is 5.5.

Jump to

Find further information about the fields to be modified
A short description about a selected field is displayed in the “Description Panel”: the white text box in the
picture above.

Browse between lines using arrows

The user can navigate through the lines using the arrow buttons. This can also be
()| | €| achieved by clicking the “Jump To” drop list and select a line number which
corresponds to the data table’s lines. For each line that is searched through the
navigation Panel, at the same time a yellow line indicating the modified line is
K displayed on the data table.

Duplicate an existing line of the data table
The user can capture a similar item with an existing one. He can duplicate it by
clicking the duplicate button, apply some changes and save the new line in the table.
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Delete a line from the data table
To delete a line from the Capture Panel, browse using the arrow buttons to the
@ selected line and click the delete button.

A confirmation window will pop up - Click yes to confirm deletion.

TPTOBS_Builder: Confirmation !

e Please confirm erasing of the line 19
Hon

Error Section

Some errors can occur while generating the xml report. Usually, it's coming from invalid data format while
modifying directly the data table or when using a copy/paste of raw data.

Each column of the data table has its own specific format. Please ensure to capture valid data if you modify
directly a cell from the excel table. Use the Capture Panel to add, modify or verify a line when you are not

sure of the data entered.

Each time an error occurs in the data table, it will be displayed to the user by a message box and a red
colored cell will indicate where the error occurred. The user will be prompted to correct the error.

Percentage quoted
nominalAmount _ ‘ \ TPTOBS_Builder: Information !
nominalCurrency

Please correct all fields in red color and check after modification !

e Thevalueisnotar

e

| Refresh Button

automatically refreshed. In case of invalid correction of the file’s name, simply click

By clicking this button, the filename of the xml report will be regenerated and
this button to recover the correct name of the report.
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| Check & Export XML Button

Once all the data captured, this button has to be used to generate the xml report.
Check & Export Xml Click on the Check and Export Xml button to export the data to XML. The table will
be checked & validated. If there are no errors, the xml report will be generated in
the folder specified in the options (by default the same folder than the macro).

Check Ok

If the check is successful, the tool may display two messages in order to allow the export :
- First message indicates the successful validation of the report and ask confirmation.
- Second message confirms the successful creation of the reports and indicates its location.

0 TPTOBS_Builder: Success ! X |

o TPTOBS_Builder: Confirmation !

Export Xml :
« The exportation of file ".xml' successfully.

Data control was successful,
please confirm the creation of the final report: TPTOBS_12 202212 _K000001111_K00D001111_20230426_001.xml

TPTOBS_L2 202212 K000DD1111_KO00001111_20230426_001.xmi Saving in the folder :
D:\_UIT\_UITApps\ RIFGUT\

Backup Name :
TPTOBS_L2_202212_K000001111_KO00001111_20230426_001.xmi

destination :
D:\Backups_BCL\2022\First\

Check Not Ok

In case of error, the check function will display a message box detailing it.

0 TPTOBS._ Builder. Error n® #E016

Errorin : B19
o Item of the invalid fine: use only a value from fist

Correct the error and click again on the Check & Export XML button.
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| Cross Check button

The Cross Check function allows to compare the amounts for the items 1-003000, 1-

005000, 2-002050, 2-003000 and 2-C04000 of the TPTOBS report with the total of
%\ amounts of the same items in the S213-S103 report.

This is true for a single declarer and a single reporter as well as for the same period

of reporting of both reports : TPTOBS and S213-S103.

This verification will be only possible if you select the right S213-S103 report corresponding to the same
period and same entity than the TPTOBS report being currently captured.

When clicked, it'll open a browser (file explorer) window allowing to elect the right S213-S103 report :

u Select : Siocx_Lx_202212 KODDDOT111_KOODDDT 117 exescsoexae_00x xml I X
« v > CePC » SPEED(D:) » Customers > BCLReporting » Purple v O O Rechercher dans : Purple
Organiser ~ Mouveau dossier =~ [ e
Customers () Nom Modifié le Type Taille
e IJ S0213_L1_202212_K0D0D00T111_K00DDO01111_20230426_001 xml 26/04/2023 09:58 Fichier XML 3 Ko
BCLReporting [ TPTOBS_L2_202212_K0ODOD1111_KODODO1111_20230426_001 xcml 26/04/2023 09:47 Fichier XML 7Ko
_Master
_Rapports
Black
Blue
Green
Grey
Orange
Pink
Purple v
Nom de fichier : ISDE‘I 3_L1_202212_K000001111_KDD0001111_20230426_001.xml I v ‘ 5103_213 XML file (*xml) ~
Outils = Annuler

On this file explorer window, on the top and the bottom section, the beginning of the filename of the right file
to load is already written in order to prevent users to load a wrong report.
When selected and opened, the tool will react in 2 different ways :

The S213-S103 is not the corresponding one

Either the S213-S103 was not generated by the tool S213-S103 Builder or the date of the report, the code of
the Reporter, or the code of the Declarer is different.

0 TPTOBS_Builder : Cross Check Information ! X

0 TPTOBS_Builder : Cross Check Information !

The selected file is not the corresponding one :

The selected file is not a 103 Layout 3 or $213 Layout 1! e The report date is not the same, [TPTOBS=202212]

® The reporter code is not the same, [TPTOBS=K000001111]
-> S0106_L1_201512_0000000789_K0D01220003_20160517_001.xml * The declarant code is not the same, [TPTOBS=K000001111]

-> S0213_L1_201512_0000000789_K001220003_20160517_001.xml
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The S$S213-S103 report corresponds to the current TPTOBS report

Successful Cross-Check
If the Cross Check is correct between the both reports, a summary table shows up :

TPTOBS_Builder, Results Cross Check. = X

Results Cross Check - TPTOBS & $213

Item $213 - [2015/12] TPTOBS - [2015/12] CrossCheck
1-003000 300,00 300,00 0K
1-005000 200,00 200,00 0K

2-002050

2-003000

2-004000

Reporter code : 0000000789
Declarant code : K001220003

Columns :
Item List of items being compared.
S213-S103 Total amount of all the line of the same type (item) in the S213-S103 report.
TPTOBS Total amount of all the line of the same type (item) in the TPTOBS report.
CrossCheck Status of the comparison.

__ox_| Data in each report matches.

- One of the reports does not have the item, the “Missing” message is
=k highlighted in the column of the item.

|_=/= | Data does not match.

Cross-Check with errors

TPTOBS Builder, Results Cross Check. [= X

Results Cross Check - TPTOBS & S213

Item $213 - [2015/12] TPTOBS - [2015/12] CrossCheck
1-003000 20,00 300,00
1-005000 Missing/Manquant 200,00

2-002050 n/a
2-003000 100,00
2-004000 Missing/Manquant

Reporter code : 0000000789

Declarant code : K001220003

tem “1-003000”, there is a difference in the total of the amounts for both reports.
Item "1-005000" is missing in the TPTOBS report (or in excess in S213 report).
Item "2-004000", is missing in the S213 report (or in excess in TPTOBS report).
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This section refers to the table below.
The table was split in two, to fit the page but also because these 2 sections are representative.

Security (common)

Security ID | Debt / Equity

v Country |Currency | Sector | 2% oy

The first part of the table (top picture), refers to data captured for securities with an ISIN code.
This means that when using the Capture Panel (after the user selects ISIN code, captures data and later
saves these data), only the first part of this long table will have values as it can be seen below :

On the other hand, if the security has no ISIN code, all the specific values captured for this non-ISIN security
will be shown in the second part of the table as shown below :

Commrg 6ot iy [Cote]| || ot fawo ' ] rve | ot | Sesto
.....

Tl L
A ot

All the data of one line can be displayed on the Capture Panel and further edited.

In order to modify a value in a line of the table, the tool allows 2 methods :
- Modify the cell in the table directly - not recommended or for experienced users.
- Edit the cell by using the Capture Panel.

Two ways to open the Capture Panel (second option) :
- Clickonthe button. It's located in the first column of the table.
- Click the Capture Panel button @ then use the “Jump to” button ( ) to select the line to edit.
By clicking it, each selected line’s values will be displayed in the fields of the panel. After finishing any
modification, the changes have to be saved.
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Add a line

Two ways to add a new line :

- Click onthe button located in the first column of the last line of the table.
- Click the Capture Panel button (@) to open it and capture the data for a new item.

| Paste data

The tool allows pasting a whole table in order to rapidly capture all the data in a fast way. This feature is
interesting for customers who need to retrieve the data from another excel source, from an old version of the
tool or from a raw data TEXT file extracted from the main accounting system.

For the last case, it's mandatory to respect the exact same order and number of columns. This option is
interesting for customers who can successfully extract all the required data from their main accounting
system. This may require the intervention of the IT department on the customer’s side to setup the right
extraction method of the data, but this would furthermore greatly facilitate the handling of these reports by the
users as only a “Copy/Paste” will then be needed to capture all data. Jump directly to step 2 in this case.

First step

Copy data to a TEXT editor (only for data coming/copied from another TPTOBS Builder)
- Open “Notepad” (or any text editor).
- Select the range you need to copy, press (Ctrl+C), then (Ctrl+V) in the notepad to paste the data.

scurity {common| Other Sacurity Code Information
] e - o Debt supplements Type of Share supplements

3 i Cods
o | Counmy | camanay | - Sectar
i ¥ Type

uotsion Wominel | Wumbe: OF
ot wominar amoun | A2 | Mttt

o :
ok | ey | Yo | Comon | coupon | SRS commn | oggy gy | e | P | g | s
oty |20 | o | 537

i ¥ =
0992tz AWz tw "

| Second step

Copy data from a TEXT file to the windows buffer

Note: the TEXT file can whether be the text file created at first step or generated by the customer.
- Select and copy raw TEXT data from text editor

- Open “Notepad” (or any text editor). Select all : (CTRL+A) => Copy(Ctrl +C).

) “Sans titre - Bloc-notes

Fichier Edition Format Adfchege  Aide
1-803600 e XX 96000
1-093000 x00 92090
1005000 XX 0000
2-003000 XX 9saaa
2004006 XX 93000
2-004600 X00X Souaa
2-004008 XKX 93090

US5949181845  ©1 debt 109,80 AED 100,00
1 a2 1 AF]

222,09 H 200,00 geg AFN
ED a5

1
1 AE 12300 F.3 2000-12-12 2009-12-12 1,00 a1 02 2004-12-12 1,89

codel @2 equity 2 21000 F.512

USYBI63ACSS B4 deor 2 10,00 109,00

coda2 04 typedfShare 1 1,60 AED 200,00 name2 ARS LU 21000 F.52 n2 AFN 300,00 2005-10-12 1,00
cedel B4 typeOfShare 1 1,80 AED 200,00 name3 ARS LU 41600 F.52 n2 AFN 380,00 2005-10-12 1,80
coded @4 typeQdfShare 2 1,09 208,08 n3 AFN w 33008 F.52 nd AED 208,80 2004-85-10 1,00

10,00 200,00 namel AEl

HEEEEY

Ln§, Col1 W0%  Windows (CRLF)  UTF-8
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Third step

Paste the data in TPTOBS Builder.

- Select any cellin the TPTOBS builder. 39-[ ,,,,g;::;m\
- The Button "Paste the clipboard" is enabled.
\-\bpasre the
clipboard

5|

- Click on this button to paste the data from the clipboard in the TPTOBS table — A window will open.

TPTOBS_Builder: Question ! X

Please choose how to paste the contents of the clipboard in the table:

| Clear table (Clear table and paste Clipboard data n new table

[ Add to end Paste Clipboard data at the end of the current table
I Cancel \othing change, simply quit

- Choose one of the 2 options or cancel the operation.

When data are pasted:
- The table is filled with the data copied from notepad. Note that the tool will display a summary
message indicating that one line was not pasted successfully in the table — this warning message is a
normal comportment from Excel (as Notepad added one empty line at the end of the pasted data).

ﬂ
IETE 1003000 XX

Security (common)

Security ID - Debt / Equity

_ Hold . .
rency Sector (Erile Security Del.)t Bl Nominal Amount [Iomlnal Numb_er (i
Type Type Equity type Currency Units
Edit line KKK 90000 1 US5949181045 01 Debt 1 100,00 AED I

IETAN  1-003000 XX HHX 90000 2 1 02 Debt 1 122200 AFN 200,00
| Edit line  [EREEI]] XX XX 90000 2 code 02 Equity 2 10,00 200,00
| Edit line  [FXEIIN] XX HHX 90000 1 USYE1636ACH 04 Debt 2 10.00 100,00
| Edit line  [FE[EOI]] XX XX 90000 2 code2 04  TypeOfShare 1 1,00 AED 200,00
2-004000 XX HHX 90000 2 coded 04  TypeOfShare 1 100 AED 200,00
| Edit line  [FE[EOI]] XX XX 90000 2 coded 04  TypeOfShare 2 1,00 200,00

0 TPTOBS Builder: Information !

Only 7 ines of 8 from the clipboard were copied in the table.

[ o |
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o P

G T E
L Support
This functionality is meant to help users to update the reporting Excel sheet very quickly with a few data.

To configure the Q-Up (Quick Update), click on the “admin button” g| on the top left part of the builder
and select the Q-Up tabulation to access the Quick Update configuration screen :

1. Choose the separator that 2. Number of fields/lines
holds the columns in the data file. contained in the data file.
A}
i ) \
Config TPTOBS_Builder. X \
optons [ sacis | e T -
i 3 fikds e
1 N0 => 0| 4 fields /ine
C I o il
7 fiekds [lne
8 fieids [ Ine
3. Select fields which correspond
to the data file to load. e e s
\ N10 == Declarant Code (Reference, not modifiable)
\ G == securityID/Code (Reference, not modifizble)
Number of eids | ine “| 2 felds [ e -
Fiald n® I Corresponding columns in TFTOBS
1 K10 =» Declarant Code (Reference, not modifiable) b
_; :,11;; mn% mchrmr&mmmm =
3 => Quotation Type
K => Nominal Amount —
b2 o ey
N=> i« i
Input Quick-Update File Folder i Check to enable and display
“Security ID/Code” is mandatory ' Remember the last used folder the Q-Up button in the builder.
™ Use this folder
4. Check if the data file Reported
have heading. 6. Define default folder location Amount

to load the data file.

The “Q-Up” button is displayed top
of the “Reported Amount” column.
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| Preparing and using the data file

In order to use the Q-Up functionality, provide with a data file that matches the configuration of the Q-U
Panel (fields presence and order, separator, a first header line or not).

In practice, this task is for the IT department which has to find a way to extract the data from your database in
the desired format which will match the options you set in the Quick Update configuration panel.
The filename of the data file must have a .txt or .csv extension.

Example
The following screen shows a correct input file having a first line header and 3 fields. It well includes the
mandatory field “Security ID” and the separator is the semicolon (“;”).

| *QuickUpdate.txt - Bloc-notes - O X

Fichier Edition Format Affichage Aide
<DeclarantCode;5SecurityCode;ReportedAmount
800001111 ;U55949181045; 3000
800001111;1;3560.25

800001111 ;codel;35080.00

800001111 ;USY81636AC94 ;15060 .00

Ln 5, Col 32 100%  Windows (CRLF) UTF-3

Once you choose to add the declarant ID in the list of the fields, as shown in the above example, it's possible
to consider one single data file (extracted data from your DB) to update all the (TPTOBS) data for one month
for ALL the managed entities.

In the example above, if you are updating the amount for the entity 000001111 (DSE000001111) in your
TPTOBS Builder, the tool will load the data file and only consider the lines with the “Declarant Code” of
“000001111” — the same data file can be then used to update the amounts for the entity “000002222” and so
on.
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Click on the Q-Up button | aup  to open a window to select the data file, browse then click “Ok”.

8 Microsoft Bxcel

5] QuickUpdate.txt 14/04/2023 15:20 Document texte 0K

[ Bureau

Nom de fichier : | QuickUpdate.txt

F3l Select a ‘Quick Upadte’ file with 2 columns, separator is ;' and with header line. X

« . > CePC » SPEED(D) » RIFGUI v o O Rechercher dans : RIFGUI

Organiser « Nouveau dossier =~ ™ @
Nom Modifié le Type Taille

| [Tet 8OOV Files (i)~

Annuler

Only text (.txt) or .csv (comma separated value) will be listed.
Data which will be updated are highlighted in the example below before applying the Q-Up :

Security (common)
Securlty ID Debt / Equity

. Hold
LinelD Code Code Debt Quotation Nominal Number Of

Country | Currency Security Nominal Amount

Type Type Equity type Currency Units

Edit line | I~ oo I
Edit line 003000 xx # 90000 2 " o02 Debt "o 122200
TN 1-005000 XK xxx " gooo0 " 2 code1 "2 Equity " 2 10,00
Edit line RO XX X 7 90000 7t USY81636ACe4 " 04 Debt " 2 10,00

After applying the Q-Up, the amounts have been updated :

Security (common)

Security ID Debt | Equity
Code Code Quotation ¢ Nominal Number OF
Nominal Amount f
Type type Currency Units
1-003000 XX XXX 90000 " 1 Us5949181045 01 Debt 1 100000 AED
1-003000 XX Xxx " o000 " 2 " 1 "0 Debt " 1 122200  AFN
1-005000 XX XXX 90000 " 2 codet "o Equty " 2 10,00
2003000 XX xxx 7 oooo0 " 1 USY81636ACO4 " 04 Debt " 2 10,00

All the amounts in yellow are updated according to the data file

The tool displays summary windows and creates an activity report of the operation :

Quick-Update Report !

Quick Update Report :

* 4/ 7 fnes updated in the TPT report.
*0/ 5 fineignored : 'securityCode’ in 'Quick-Update’ file is unknown.
e 1 /5 [neignored in 'Quick-Update' file.

An activity was created :,
[D:\_UIT\_WITApps\RIFGUT\Raphael_000001111_oldData.txt]

Use this report if you need to rolback to okl values,

Ok

Four lines have been updated, some ignored including the header line
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The content of the activity report :

"] *000001111_OldData.txt - Bloc-notes

Fichier Edition Format Affichage Aide

## 2023-04-26 @ 99:39:37 ##

# Skip header line [<DeclarantCode] [SecurityCode] [ReportedAmount]
<DeclarantCode;SecurityCode;ReportedAmount

# Modify line 19. Replace old values: [88@@@1111] [US5949181845] [168]
# By this new values: [P@eee1111] [Us5e49181e45] [3eee]
000001111;UsS5949181045;100

# Modify line 28. Replace old values: [@@@ee1111] [1] [2ee]

# By this new values: [88@6@1111] [1] [35@8.25]
0eee01111;1;200

# Modify line 21. Replace old values: [P@@@@1111] [codel] [200@]

# By this new values: [080001111] [codel] [35080.00]
000001111; codel; 2080

# Modify line 22. Replace old values: [88@@@1111] [USY81636AC94] [108]
# By this new values: [P@eeel1111] [USYS1636AC94] [15ee@.e8]

000001111;USY81636AC94;100

(EEEEEEEEEEEEEEEEEEEEEEEE RS EEREEEEEEEEEEEEEN]
# #
# Quick Update Report : #
# #
# « 4 /7 lines updated in the TPT report. #
# + @ /5 line ignored : 'securityCode' in 'Quick-Update' file is unknown. #
# =1/5 line ignored in "Quick-Update' file. #
# #
# An activity report was created :, #
# [D:\_UIT\_UITApps\RIFGUI\080081111_0ldData.txt] #
# #
# Use this report if you need to rollback to old values. #
# #
(EEEEEEEEEEEEEEEEEEEEEEEE RS EEREEEEEEEEEEEEEN]
Ln 30, Col 90 100%

Windows (CRLF)

ANSI

Note : If you need to rollback to old values, load this report and all the lines starting with the hash symbols
will be taken as comment and ignored.
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o P

G T €E
. Support
BCL has implemented some rules for the generation of the TPTOBS report. All the captured securities should
have a quotation type between Percentage quoted and Currency quoted. The Debt securities usually
have a Percentage Quote. However, BCL is not forbidding the users to select a Currency quoted security so
the TPTOBS Builder allows the user to select between the two quoted types from above. However, the user

will receive a notification message for this action (to capture a Debt security in a currency quote) and asks
him to confirm the entry.

The image below displays the notification message that the user will receive for the aforementioned action.

Security (common)
security ID [ ] Debt / Equity ;
LinelD Item Country | Currency Code tede i 5 Nominal Amount Homieal Numb.er ot Reported Amount
Type Currency Units

U85949181045 100,00 AED

1-003000

r Ld 1 r

1-003000 xx " 90000 T b 4 00000 ach 200,00
m 1-005000 XX xxx " gooo0 " 2 code1 | 10,00 200,00
T 2003000 XX xxx " o000 " 1 USY81636ACo4 " 10,00 100,00
=TT 2004000 XX xxx " o000 " 2 code2 " 200,00
[ Editline [EEGIT00] XX ¥xx " o000 " 2 coded F |t 200,00

: s S = The 'Item’ [1-003000] must have [Debt] for typeofShare (with or :
T 2004000 XX 90000 2 code3 without uppercase) 1,00 200,00

Add a line

Only for the securities from Luxembourgish companies that don’t use an ISIN code. The user is requested
to fill in the security code field with a name which starts with the RCS identification code of the company,
followed by any text. For example, if the RCS code for a company is B0999 the security code field should be
B0999myText (Maximum 20 chars).

If the users don’t add this RCS code, the TPTOBS Builder will notify them with the following message and
ask their confirmation in order to accept this entry.

Security —8M™ M8 M8 M —— Other Security Code Ti
# ISIN Security code Other Security code O name

- Curren
securitycode -

country

hokdsecurityrype [N =

pebtcqury Typeorshs T sy s

nfirmation !

® The [securityCode] does not contain RCS identification.

- Do you want to continue with this code? [YES / NO]
’7 [YES] -> Keep the code, [NO] -> Change code.
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o P

G T E
. Support
Excel is packed with features and options which allow any IT administrator to customize its installation &
configuration within the company. There are a couple of protections that can be set at the level of Excel but

these settings can be furthermore controlled and imposed by extra security layers set by the IT
administrators at the level of the company’s network (Windows domain).

Allowing or not the macros of the tool may also depend where the tool is located (where is stored the excel
file on your PC or network). Excel can recognize some trusted areas (in practice directories) where it will
open a macro without problem or just a warning, and it may, for instance, prevent the macros to enable if it's
located outside a trusted areal/directory/location.

This means that it can be complex for simply impossible to solve a security problem if the tool refuses to
open, enable the macros, be trusted, execute some code/functions or simply save the XML reports.

When using the tool for the first time, if you encounter a problem using it, first verify if the problem is not
documented in the next pages, try to solve it if you are authorized to change your Excel settings.

If unsuccessful, contact your IT. You can reference U IT and propose them to contact us if they are not able
to solve the problem.

The following screenshots may change depending on your version of Excel — the next screens were taken
from Excel 2019.

Go in the Excel menu =» Excel Options.

Trust Center

Excel Options ? x
Trusted Publishers

General @ Help keep your documents safe and your computer secure and healthy.

Trusted Locations

Farmulas

[
| .

| Data Security & more Trusted Documents
|

Proofing Visit Office.com to learn more about protecting your privacy and security. Trusted Add-in Catalogs
Save Migr Trust Center
| Language Add-ins
| Microsoft Excel Trust Center
Accessibility . ;
ActiveX Settin
| Ad ad The Trust Center contains secunty and privacy settings. These settings help keep your - o ctiveX gs
it I secure. We re i that you do not change these settings. Trust Center Settings... » M =
| acro Settin
Customize Ribbon 95
| Quick Access Toolbar Protected View
(=2
A Message Bar
Trust Center

External Content
Click “Trust Center Settings” button. dedeniio

Privacy Options

Form-based Sign-in

- Accessing the Trust Center or some of its panel may be greyed for a normal user account. It may even
not be possible to access the Trust Center. In this situation, please contact your IT.
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| Trust Center = Macros Settings

The macros can be whether fully disabled or enabled under 3 different scenarios. The following screen show
the Excel Trust Center panel which allows to set the options :

Trust Center ? X

Trusted Publishers Macro Settings

Trusted Locations

© Disable all macros without notification
Trusted Documents .
' Disable all macros with notification

Tusted Acdch Catslags Disable all macros except digitally signed macros

Add-ins Enable all macros (not recommended; potentially dangerous code can run)

ActiveX Settings Developer Macro Settings

Macro Settings

Trust access to the VBA project object model
Protected View

Disable all macros without notification
As per to the screen above, when the macros or disabled excel will (should) display the following message
below the ribbon :

I BLOCKED CONTENT Trusted document settings have changed, not all content in this file is allowed to run. Review your Trust Center settings or contact your [T administrator. Trust Center Learn More

The problem can be solved by going in the Trust Center and chose one of the 3 other options. You may not
be allowed to perform this change and have to ask the help of the IT.

Disable all macros with notification
This is the most common option set. Excel will display the following message below the ribbon. Click “Enable
Content” to proceed.

1 SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content

Depending on your Windows/domain settings, Excel will prompt this message each time you open the
macros or only one time (one time per macros). If Excel displays this message each time the same macros is
opened, it's possible to prevent this behavior but may require the intervention of the IT (see also Trust Center
= Trusted Documents on next page).

Disable all macros except digitally signed macros
Rarely used, will only authorized macro with a digital signature.

Enable all macros

As specified by Excel, this option is not recommended as it's a common setting for all excel file that can be
opened.
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Linked to the macro’s settings, another option in the Trust Center of excel may cause problem : the Message
bar. By default this option is enabled it, but if disabled, the macros will open without any warning message
from Excel but the tool will not work (for instance buttons can’t be pressed).

Trust Center ? b4

Trusted Publishers Message Bar Settings for all Office Applications

Trusted Locations

Showing the Message Bar

Trusted Documents O [how the Message Bar in all applications when active content, such as ActiveX controls and macros, has been
Trusted Add-in Catalogs _ blocked

. ) Never show information about blocked content
Add-ins
ActiveX Settings Policy Tips
Macro Settings & show Policy Tip in the Message Bar. Turning this off will disable all Policy Tips unless your organization requires it.
Protected View
Message Bar

External Content |

Ensure that this option is well set as per to the screen above.

Another option in the Trust Center may be used and activated : allowing users to specify when a document
can be trusted, removing the need to enable the macro at each opening.

Trust Center ? b4

Trusted Publishers Trusted D

Trusted Locations

Warning: Trusted Documents may open without any security prompts for macros, ActiveX controls and other types of

Trusted Documents active content in the document, and the document will no longer open in Protected View or Application Guard. For a

Trusted Add-in Catalags Trusted Document, you may not be prompted the next time you open the document, even if new active content was
added to the document or changes were made to existing active content. Therefore, you should only trust documents

Add-ins if you trust the source.

ActiveX Settings Exception: If an IT administrator blocks active content by setting a policy, or if you set a Trust Center setting blocking

Vel o active content, the active content will remain blocked.

. Allow documents on a network to be trusted

frotected View [| Disable Trusted Documents

Message Bar

External Content Clear all Trusted Documents so that they are no longer trusted

, : [ security Warning (2] 2 fmtm)

When enabled, each time a new macro is
opened, Excel will display the following @) 0o ou want to make ths e a Trusted Document
message, |f CI|Ck "YeS" Excel W| ” nOt aSk This file is on a network location. Other users who have access to this

network location may be able to tamper with this file.

again the next time the same file is opened. _
What's the risk?

=] Do not ask me again for netwark files Yes ] I' Mo -I

- Extra security settings may overwrite this option.
- If the macro is copied then opened, this will trigger the same question (once per file or copy of the tool).

UIT-2023 Documentation of TPTOBS Builder (v2.0+) Page 33/35



| Standard Windows protection - unlocking a file

This problem may or may not be present depending on your security settings.

Any downloaded file may have been blocked and needs to be unlocked in order to be used (opened).
It is also possible that your security does not allow you to unlock such a file and that the operation must be

performed by an IT person.

The easiest way to check if a file is blocked is to right-click on the file, bring up the context menu and select
"Properties". Here is an example of the window this will display if a macro is locked and how to unlock it :

0 Propriétés de : TPTIBS_Builder_vd.2.1xlsm X B Propriétés de : TRPTIBS_Builder_vd.2.1 xlsm X
Général  Sécuité Détads  Versions précédentes Général  Sécumé Détalls  Versions précédentes
ﬂ,v_.-} TPTIBS_Buder_v4 2 1 dsm | [ X i [TPTIBS _Bulder_va 2.1 sm
Type du fichier Feulle de caloul Microsoft Excel prenant en charge les macros ( Type du fichier Feulle de calcul Microsoft Excel prenant en charge les macros (»
S'ouvre avec Bl Excel Moddier 1 Select " Unlock" 5'ouvre avec a Excel Modifier...
Emglacement EABCL_FinancialCompanies',_Master Emplacement EMBCL_FinanciaiCompanies’_Master
Talle : 1.09 Mo (1.145.773 octets) | Taile 1,09 Mo (1.145.773 octets)|
Sur chsque - 1.09 Mo (1.146.580 octets| | Surdisque - 1,09 Mo (1.146 830 octets)
Crééle : mardi 10 janvier 2023, 16:25:26 | Crééle mardh 10 janvier 2023, 16:25:26
Modfié e ; jeudh 24 février 2022, 152620 2. Click on "OK" Modfié le jeuch 24 fdvrier 2022, 15:26:20
Dermier acces le Augourdhui 10janvier 20234y 3 4 minutes Dermier accés b Aujourd b 10 janvier 2023, dy 3 4 minutes
Attributs [ Lecture seude IECach_é Avance... Atrbuts . [JLlectureseule  [Caché Avancé
Sécurité : Ce fichier provient d'un autre crdinateur et peut " | Sécurté : Ce fichier provient d'un autre ordinateur ef peut il
éventualement étre bloqué pour protéger cet ordinatevr. [ Désiocue évertuslement ére bioque pour protéger cet ordnateur £4 Déblocuer
ponder | [ Bl ervier | | Bovicuer

The blocking is often applied at the ZIP level. You can unblock the ZIP first and then extract the tools, these will
be unblocked. An article detailing the problem can be found at the following link :
https.://www.elevenforum.com/t/unblock-file-downloaded-from-internet-in-windows-11.1125/
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Preparation
When you receive the tools (first time or during the yearly renewal), we advise to follow these steps :

- Unzip the tools in a backup directory and copy the ZIP file with it.

- Write down the password to open the ZIP.

- Make another copy of tools and place them in a directory named “_Master”.

- Open each tool that will be used and set all the desired options and parameters.

- Eventually, perform a further back of these configured macros.

- Copy the tools used as many times as the number of declarer entities, each having its own folder.
- Start using them.

Filling

- This is useful to disable the system’s thousands/decimals separators, it may bring conversion problems.
Go in Excel's options => Advanced=> Editing options => unclick the system’s separators check box.

- Inorderto delete a whole line, click the delete button with the trash icon. For simply deleting a cell's
value use the keyboard’s delete button.

Various
- Youcan disable the automatic excel help (cell's comments) in the option once you do not need anymore
this extra help.

- Always set and verify the Headers data before updating any report, ensure to capture the data for the
right entity and the right reporting period.
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